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Overview
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• Agency Funding Structure

• SAFHR-HSED Forms

• Reporting/Expense Tutorial

• Q&A



Agency Funding Structure – Eligible Expenses
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Agencies will receive a $25,000 disbursement upon Back-Up Expense Detail and Monthly Reporting Form submission.



SAFHR-HSED Forms
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• SP 101 - SAFHR Eligibility: This self-attestation form is to be included in all client files and will take 
the place of income verification. 

•SP 102 - Release of Information: to be included in all client files. 

•SP – 104 Annual Spending Estimate: to be submitted annually with the next year’s projected 
spending.

•SP 105 - Rental Bond Information: to be included in all rental bond files. 

•SP 106 - HSED Back-Up Expense Detail Form: This form is to be used in place of the current back-up 
system through Survey Monkey. HSED back-up’s are to be sent no more than once per month and no 
less than once per quarter. Once back-up’s and Monthly Reporting forms are received and approved 
for the prior $25,000 disbursement, a new disbursement of $25,000 will be granted. 

•SP 107 - HSED Monthly Reporting Form: This form is to be sent to your Program Administrator 
monthly to capture demographic information per Treasury Guidelines. NOTE: This form must be 
submitted monthly per mandatory Treasury reporting guidelines.

Forms can be found at http://www.mhdc.com/COVID%20Assistance/SAFHR-HSED/index.htm



SP 101: SAFHR Eligibility
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• SP – 101: SAFHR Eligibility is the applicant's self-
attestation of income and takes the place of income 
documentation.

• A copy of this form is to be kept in physical client 
files. 



SP - 102: Release of Information
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• SP – 102: Release of Information authorizes your 
agency to share personal information with Missouri 
Housing Development Commission and related 
funding sources. 

• A copy of this form is to be kept in physical client 
files. 



SP – 104: Annual Spending Estimate
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• SP – 104: Annual Spending Estimate informs 
MHDC of your estimated yearly spending. 

• SP-104 does not influence your overall 
grant allotment or disbursements. 

• Send SP-104 to your program administrator 
yearly. We will provide reminders! 



SP – 105: Rent Bond Information
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•SP – 105: Rent Bond Information must be included in all rental 
bond files

• Guidance on how to implement and utilize rent bonds is 
available in the SAFHR-HSED Desk Guide.

http://mhdc.com/COVID%20Assistance/SAFHR-HSED/SAFHR-HSED%20Desk%20Guide.pdf


SP-106: HSED Back-Up Expense Detail
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• SP – 106: HSED Back-Up Expense Detail 
will be used to track your 
services/expenses.

• Submit this form via Survey Monkey as 
your agency nears the $25,000 mark. Your 
next $25,000 advance will be disbursed 
upon submission/approval.

• SP-106 must be submitted once per 
quarter, and no more than once per 
month.

Expense Detail

file://MHDC/drives/( S ) Shared/SAFHR/Housing Stability Services/HSED Forms/SP-106 HSED Expense Detail Form.xlsx


SP-107: HSED Monthly Reporting
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• SP – 107: Monthly Reporting Detail captures the 
demographic information of the clients you serve.

• This must be submitted via email to your program 
administrator monthly, by the 10th of the following 
month.

Monthly Reporting Detail

file://MHDC/drives/( S ) Shared/SAFHR/Housing Stability Services/HSED Forms/SP-107 HSED Monthly Reporting Form.xlsx


Save the date!

Agency Q&A 

Amanda Eisenmann – Housing Program Administrator
amanda.eisenmann@mhdc.com

816-759-6698

mailto:amanda.eisenmann@mhdc.com

