
LENDER 
TRAINING: 

Program Forms 101



MHDC FORMS

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 500 SERIES = FIRST PLACE

 700 SERIES = NEXT STEP

 300 SERIES = MCC

ALL MHDC FORMS CAN BE SIGNED ELECTRONICALLY 
UNLESS REQUIRING A NOTARY (E-Notarization is also 

acceptable)



FORMS TO BE SIGNED AT 
APPLICATION:

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Application Affidavit - Form 515 MRB / Form 715 Next Step / 
Form 315 MCC.

 This document will have to be signed at loan application for 
all loans.

 For First Place and MCC, Form 516/316 is required if a spouse 
is not going to be on the loan but will be living in the home, 
to ensure they meet the First Time Homebuyer criteria.



COMMON FORMS USED BY MHDC

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Form 505 File Submission Guide/Checklist
 Form 520 Lender’s Certificate
 Form 525 Seller’s Affidavit
 Form 535 Mortgagor’s Affidavit
 Form 560 Notice to Mortgagors
 Form 570 Addendum to Note
 From 575 Co-Signors Affidavit
 Form 580 Tax-Exempt Financing Rider



FORM 505
FILE SUBMISSION GUIDE & CHECKLIST

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Make sure your submitted file is in this order.

 Not all documents will be required depending on the 
file circumstances.

 Only send what is necessary, nothing more.





FORM 520
LENDER’S CERTIFICATE

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Make sure ALL information is filled out on Page 1.

 Make sure you Sign and Date Page 2.





FORM 525
SELLER’S AFFIDAVIT

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Make sure ALL information is filled out on Page 1.

 Make sure you Sign and Date Page 2.

 Names should match the Warranty Deed.

 If HUD is selling property, a signature is still required. 

 Use this verbiage at the bottom of page 2:
“Subject property was acquired through foreclosure 
proceedings. All of the land being sold with the residence, 
reasonably maintains the basic livability of the residence, 
and we have no knowledge that it does not and will not 
provide, other than incidentally, a source of income to the 
purchaser.”





FORM 535
MORTGAGOR’S AFFIDAVIT

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Verifies address, buyers name, sellers name, lender, sales 
price, etc.

 Must be executed by all persons having an ownership interest 
in property.

 This form is signed by the borrower at the time of closing. 







FORM 560
NOTICE TO MORTGAGORS

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Used only with FHA, VA, RD loans.

 Explains restrictions on re-sale of property, renting 
property, etc. as they pertain to Government insured 
loans.

 Not recorded with Deed of Trust.





FORM 570
ADDENDUM TO NOTE

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Attach to copy of the executed mortgage note.

 Explains the consequences of transferring property to 
buyer that does not meet the guidelines of the First 
Place program.

 Original goes to master servicer.





FORM 580
TAX-EXEMPT FINANCING RIDER

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 This document explains that there is tax-exempt 
financing involved in the mortgage.

 This document is signed at closing and recorded with 
the Deed of Trust.

 Even a non borrowing spouse must sign this form along 
with the deed of trust. They cannot waive their marital 
rights.





Form 590:
Income Calculation 
Worksheet

Used to calculate 
income for 
occupants of 
household.
Common Mistakes:

• Explanation not 
given on how 
income was 
calculated.

• Worksheet 
missing from file.







FORM 575
CO-SIGNORS AFFIDAVIT

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 Co-Signers cannot take title.

 No co-signer information is required or considered.

 Anyone taking title or occupying the property will be 
considered a co-borrower, and must meet all MHDC 
qualifications.

 “Co-Signer” must be typed beneath the signature line on 
the note & addendum to note.

 Co-Signer Affidavit must be signed.





Form #550-1 page 1

This form is used in
cases where the 
borrower and
spouse have
separated but are
still married and do
not intend to
reside together.

Borrower signs
this form.



Form #550-2 page 2

This form is used in
cases where the
borrower and
spouse have
separated and do
not intend to reside
together.

Non-occupying
spouse signs this
form.













RETAINING FORM 355/555

Mortgage Credit CertificateFirst Place MRB

• Buyer must retain this form until they sell their 
home. 

• Page 3 chart will be needed if their home is sold 
in the first nine years of ownership.



CONCLUSION

Next Step TBA Mortgage Credit CertificateFirst Place MRB

 All MHDC Program Forms can be found at 
https://lenderonline.mhdc.com

 The file submission check sheet and guide (Form 
305/505/705) is your checklist and roadmap. 

 All MHDC forms can be signed electronically but live 
notarization will require wet signatures on forms requiring 
a notary. 


