
LENDER TRAINING: 
Program Forms 101



MHDC FORMS

Next Step TBAFirst Place MRB

▪ 500 SERIES = FIRST PLACE

▪ 700 SERIES = NEXT STEP

ALL MHDC FORMS CAN BE SIGNED ELECTRONICALLY 

UNLESS REQUIRING A NOTARY (E-Notarization is also 

acceptable)



FORMS TO BE SIGNED 

PRIOR TO CLOSE:

▪ Borrower’s Application Affidavit - Form 515 First Place / Form 

715 Next Step.

▪ This document must be signed prior to close for all loans.

▪ For First Place, Form 516 is required if a spouse is not going to be 

on the loan but will be living in the home, to certify they meet the 

First Time Homebuyer criteria.

Next Step TBAFirst Place MRB





FIRST PLACE DOCUMENTS PACKAGE

▪ Form 520 Lender’s Certification

▪ Form 525 Seller’s Affidavit

▪ Form 535 Mortgagor’s Affidavit

▪ Form 555 Notice of Potential Recapture Tax

▪ Form 560 Notice to Mortgagors

▪ Form 570 Addendum to Note

▪ Form 580 Tax-Exempt Financing Rider

▪ Form 590 Income Worksheet

First Place MRB



FORM 520
LENDER’S CERTIFICATE

▪ Complete ALL empty data fields on Page 1.

▪ Sign and Date Page 2.

First Place MRB





FORM 525
SELLER’S AFFIDAVIT

▪ This is the only MHDC Form to be completed by the seller(s).

▪ Companion Form to the Warranty Deed; ensure Grantors, 

Titles, and Signatures match exactly. 

▪ This is form does require notarization. 

First Place MRB





FORM 535
MORTGAGOR’S AFFIDAVIT

▪ Certifies accuracy of loan application, income reported, and 

occupancy of the purchased property.

▪ Verifies address, buyers name, sellers name, lender, sales 

price, etc.

▪ This form is signed by the borrower(s) at the time of closing. 

First Place MRB







FORM 555
NOTICE OF POTENTIAL RECAPTURE TAX

▪ Outlines in what instances recapture tax cam be 

triggered and how recapture tax is calculated. 

▪ Should be retained by borrower for their records. 

First Place MRB







FORM 560
NOTICE TO MORTGAGORS

▪ Used only with FHA, VA, RD loans.

▪ Explains restrictions on re-sale of property, renting 

property, etc. as they pertain to Government insured 

loans.

▪ Not recorded with Deed of Trust.

First Place MRB





FORM 570
ADDENDUM TO NOTE

▪ Provide to MHDC in conjunction with the executed first 

mortgage note. 

▪ Explains the consequences of transferring property to 

buyer that does not meet the guidelines of the First 

Place program.

▪ Does NOT go to Master Servicer. 

First Place MRB





FORM 580
TAX-EXEMPT FINANCING RIDER

First Place MRB

▪ This document explains that there is tax-exempt 

financing involved in the mortgage.

▪ This document is signed at closing and recorded with 

the Deed of Trust.

▪ Even a Non-Borrowing Spouse must sign this form along 

with the Deed of Trust. 





Form 590:

Income Source

Worksheet

Used to reports all 

income sources 

used in MHDC 

income 

calculation.



NEXT STEP FORMS

Next Step TBA

▪ Fewer forms to complete 

▪ Form 715 Borrower’s Affidavit – Completed at loan application

▪ Form 520 Lender’s Certification

▪ Form 590 Income Worksheet



AD HOC FORMS

▪ Forms only applicable in certain scenarios: 

▪ Form 516 Certification of Non-Ownership Interest

▪ Form 522/722 Certification of Zero Income

▪ Form 523/723 Certification of Zero Income for Children

▪ Form 530 Certification of Cost

▪ Form 550/750 Waiver of Marital Rights Affidavit

▪ Form 575/775 Co-Signer Affidavit

▪ Form 593/793 and 594/794* FHA DPA Gift Letter and 

Commitment Form

Next Step TBAFirst Place MRB



CONCLUSION

Next Step TBAFirst Place MRB

▪ All MHDC Program Forms can be found in MHDC’s 

reservation portal.

▪ Ad Hoc Forms are available in the Documents tab of each 

individual application file. 

▪ All MHDC forms can be signed electronically but live 

notarization will require wet signatures on forms requiring 

a notary. 
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