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Section I: Introductory Information 
 
Missouri Housing Development Commission 
 
The Missouri Housing Development Commission (“MHDC” or the “Commission”) was created in 
1969 and is a governmental instrumentality of the state of Missouri and a body corporate and 
politic. The Commission is dedicated to strengthening communities and the lives of Missourians 
through the financing, development and preservation of affordable housing. The Commission’s 
authority is derived from Chapter 215 of the Revised Statutes of Missouri, as amended and 
supplemented. Chapter 215 provides general information about the Commission and is available 
online at: http://168.166.54.15/main/OneChapter.aspx?chapter=215.  

Further information about the Commission and its programs is available on the Commission’s 
website at www.mhdc.com. 

Purpose of RFP 

The purpose of this Request for Qualifications and Proposals (“RFP”) is to request proposals 
related to leasing office space. 

Submission of Proposal 

MHDC is represented by CBRE Brokerage Services for responses to this RFP. One electronic 
submission of the proposal must be submitted by the Proposal Due Date noted below and 
addressed to: 

Brian W. Bacon, MBA, CCIM | First Vice President 
brian.bacon@cbre.com 
 
AND 
 
Rick Messey | Senior Vice President 
rick.messey@cbre.com 
 
Anticipated Timetable for RFP and Proposals 
 
Release RFP: December 15, 2025 
Proposals Due: January 30, 2026 
Selection: TBD – Anticipated Spring 2026 
 
 
 
 
 
 



Section II: Procedures and Instructions 
 
Questions 
 
All questions regarding this RFP should be directed via email to: 

Brian W. Bacon, MBA, CCIM | First Vice President 
brian.bacon@cbre.com; AND 
 
Rick Messey | Senior Vice President 
rick.messey@cbre.com 
 
OR 
 
Jenni Miller | Deputy Director of Operations 
Jenni.Miller@mhdc.com  
 
All questions must be submitted in writing via email to the above noted individuals and received 
no later than January 9, 2026, 5:00 p.m. The “Subject” line of the email should be, “MHDC Lease 
Space RFP Question.”  

Questions submitted after the deadline will not receive a response. Responses will be provided 
by January 16, 2026 to all interested bidders that have provided an email address to Jenni Miller 
at Jenni.Miller@mhdc.com prior to the above deadline for the submission of questions. 

Standards of Conduct 

Please refer to the Commission’s “Standards of Conduct” Policy for information regarding contact 
with MHDC Commissioners or staff in connection with this RFP, necessary disclosures thereunder 
and other policies regulating the actions of interested parties, employees, commissioners, former 
employees, and former commissioners, during a “Competitive Matter,” as defined in the 
Standards of Conduct. Every Respondent, including, but not limited to, their respective principals, 
key employees and agents acting on their behalf are considered “Interested Parties” (as defined 
in the Standards of Conduct). As a result, all Interested Parties under this RFP are obligated to 
abide by the rules and restrictions imposed by the Standards of Conduct, including the rules 
governing contact with Commissioners, MHDC employees, former Commissioners, and former 
employees. The failure of any Interested Party to abide by the rules and restrictions established 
by the Standards of Conduct may result in the disqualification of the Respondent’s Response. 
Therefore, Respondents are strongly encouraged to review and ensure compliance with the 
Standards of Conduct. 

The Commission’s Standards of Conduct Policy is available on MHDC’s website at 
https://mhdc.com/about-us/policies/.  



Furthermore, pursuant to the Standards of Conduct, any Response under this RFP shall disclose 
the name of the individual, entity and/or entities having ownership interests in the Respondent 
as set forth in Section VI.1. As provided in MHDC’s Standards of Conduct, once the RFP is 
submitted and the deadline has passed, the proposer is an “Interested Party” in the “Disclosure 
Period” and subject to disclosure protocol.  The disclosure period extends until seven days prior 
to a scheduled MHDC decision on the RFP, which is when the “quiet period” begins. Interested 
parties are prohibited from contacting commissioners and staff members during the quiet period. 

Diversity, Equity, and Inclusion (DEI) and Environmental, Social, and Governance (ESG) 

As an instrumentality of the state of Missouri, MHDC complies with the principle of equal 
protection found in the United States and Missouri Constitutions and is dedicated to non-
discrimination in a manner consistent with state and federal laws along with applicable executive 
orders to further rules, policies, business, and employment practices and actions that treat all 
persons equally.  
 

Modifications to Proposals 

No Respondent may modify or correct its Proposal any time after the Proposal Due Date, except 
in direct response to a request from MHDC for clarification.   
 
Revisions to this RFP 
 
In the event that it becomes necessary to revise any part of the RFP, MHDC will provide an 
addendum to each firm receiving this RFP. Any additional information required to clarify portions 
of this RFP will be issued in the form of an addendum. 
 
Expense of Preparation of Proposals 
 
The Commission is not responsible for any expense incurred in preparing and submitting a 
Proposal, or taking any action in connection with the selection process, or for the costs of any 
services performed in connection with submission of a Proposal. 
 
Reservation of Rights 
 
The Commission reserves the right to conduct any investigation of the qualifications of any firm 
that it deems appropriate; negotiate modifications to any of the items proposed in the Proposal; 
request additional information from any firm; reject any or all Proposals; and waive any 
irregularities in any Proposal.   
 
 
 
 



Public Records 
 
Firms responding to this RFP should be aware that the Proposals are public records in accordance 
with state law, after the evaluation and selection process is completed. 
 
Visits and Interviews 
 
All firms responding to this RFP must be prepared to schedule a visit to its offices or to another 
location upon request by the Commission.   
 
Section III: Overview 
 
MHDC is currently leasing approximately 14,500 square feet of office space at 505 North Seventh 
Street, St. Louis, Missouri. MHDC is seeking competitive proposals for a seven (7) to ten (10) year 
lease seeking square footage of approximately 10,000 to 15,000 square feet. MHDC is seeking a 
property within the St. Louis metropolitan area located in Missouri. MHDC is seeking to secure 
an agreement with sufficient lead time for a June 1, 2027, lease start. 
 

Section IV: Responses to this RFP 
 
MHDC is represented by CBRE Brokerage Services for responses to this RFP. Respondents to this 
RFP must complete the information required on “Exhibit A” and follow the structure in “Section 
V.” 

Section V: Proposal Details 
 
Firms responding to this RFP should prepare clear and complete responses to each of the 
following questions and information requests. Brevity and clarity of responses will be 
appreciated. 

A. Cover Letter (limit to 1 page) stating that: (a) the information submitted in and with the 
proposal is true and accurate, and (b) the person signing the letter is authorized to submit 
the proposal on behalf of the Respondent. 
 

B. Proposal including the following information: 
 

1. Profile of the Firm. Describe your firm and its areas of expertise. State whether your firm 
is local, regional or national. Give the location of the office from which the work is to be 
performed and the number of partners, managers, supervisors, and other professional 
staff employed at that office. As applicable, describe the decision-making authority of the 
local office and its relationship to national, regional, or other headquarter offices of your 
firm.   
 



Pursuant to the Standards of Conduct (see Section II of this RFP), any response under this 
RFP shall disclose the name of the individual, entity and/or entities having ownership 
interests in the Respondent. All entities identified in this disclosure shall be reduced to 
their human being level irrespective of the number of entity layers which may be present 
for any disclosed entity. Notwithstanding the previous sentence, to the extent any 
Respondent under this RFP is a publicly traded corporation, such a Respondent may limit 
this disclosure to all board members, officers (and other key employees) and any 
shareholders owning or controlling ten percent (10%) or more of the corporation. For 
purposes of providing firm ownership information, please complete Appendix 2 in 
spreadsheet format to include a listing of your firm’s owners/shareholders. Questions 
regarding these requirements or any other requirements or restrictions imposed by the 
Standards of Conduct may be directed to the Commission’s General Counsel, Anne 
Powell, by phone at 314-877-1373 or email at apowell@mhdc.com.  
 

2. Contact Person and Staffing. Provide the name, address, phone number, and email 
address of the primary contact person for your firm’s proposal. Identify the key personnel 
to be assigned the Commission’s engagement, including supervisory personnel and staff 
from other than the local office. Describe your policy regarding notification of changes in 
key engagement personnel and expectations regarding staff continuity. 
 

3. Response to Requirements. Provide all requested information in Exhibit A.  
 

4. Authorization to Do Business in Missouri. Respondent should explain its authorization to 
do business in Missouri and include a copy of relevant public documents, such as a 
Missouri certificate of good standing, a foreign business registration, a fictitious name 
filing, or a copy of filed organizational documents. Likewise, Respondent must explain 
authorization to do business in Missouri and include like documents for all third-party 
agreements, joint venture arrangements, and/or relationships that will result in the 
provision of any services in whole or in part by outside parties, third-party contractors, 
affiliates, or subcontractors. In the event the Respondent or other entities included in 
the Response is not currently authorized to do business in Missouri, include 
Respondent’s proposed method and timeline for gaining authorization. 
 

5. Economic Impact to Missouri. The Respondent must provide information and data 
concerning the economic impact of any contract entered into pursuant to this RFP.  At 
minimum, the Respondent must provide:  a) a description of proposed services that will 
be performed and/or the proposed products that will be provided by Missourians; b) a 
description of the economic impact returned to the state of Missouri through tax revenue 
obligations and otherwise; and c) a description of the Respondent’s economic presence 
within the state of Missouri, including Missouri employee statistics. 
 

6. Litigation, Investigations and Regulatory Proceedings. Describe any federal or state 
pending investigation, litigation, recent settlements or regulatory sanctions in performing 



auditing and/or accounting services over the last five years regarding your firm and any 
members or employees of the firm. Give sufficient detail for evaluation.   
 

7. Special Strengths. Describe any special strengths or capabilities of your firm. Give any 
additional information considered essential to this proposal, including involvement in 
state and local government organizations, seminars, special services offered, etc. 
Publications of your firm, such as directories, articles, and lists of clients may be included 
but should not be voluminous. As may be applicable, describe the firm’s presence of 
offices or headquarters in Missouri, the number of employees of the firm within Missouri, 
or any other special services or assistance your firm may provide to MHDC that you 
believe may be relevant to or helpful to MHDC for its audit and accounting services.  
 

8. Federal Work Authorization Program. Pursuant to Mo.Rev.Stat. §285.530.2. The firm 
selected pursuant to this RFP shall provide MHDC with an affidavit stating that the firm 
does not employ any person who is an unauthorized alien in conjunction with the 
contracted services, and that the firm is enrolled in and participating in a federal work 
authorization program with respect to the employees working in connection with the 
contracted services. Prior to execution of any agreement contemplated herein, the firm 
shall provide evidence of participation in a federal work authorization program. Questions 
regarding this requirement may be directed to the Commission’s General Counsel, Anne 
Powell, by phone at 314-877-1373 or email at apowell@mhdc.com. In your proposal, 
please indicate whether your firm is currently enrolled in and participating in a federal 
work authorization program such as E-Verify. 
 

9. Prohibition to Boycott Israel. Pursuant to Mo.Rev.Stat. §34.600, MHDC shall not enter 
into a contract with any firm that boycotts Israel. In your proposal, state whether your 
firm is or is not currently engaged in a boycott of (i) goods or services from the State of 
Israel; (ii) companies doing business in or with Israel or authorized by, licensed by, or 
organized under the laws of the State of Israel; or (iii) persons or entities doing business 
in the State of Israel. “Boycott” means refusing to deal with, terminating business 
activities with, or otherwise taking any action that is intended to penalize, inflict economic 
harm on, or limit commercial relations, but does not include an action made for ordinary 
business purposes. 
 

10. Independent and Unbiased Research. All research and work performed hereunder must 
be done in an independent and unbiased manner. Entities or parties having business, 
personal, or social ties to affordable housing will not be precluded from submitting a 
Proposal in response to this RFP, but all Proposals must be unbiased toward any special 
interest group, housing variable category, or population demographic. Any connection to 
a specific group must be disclosed in the Proposal. 
 

 

 

 



Section VI: Evaluation Criteria 
 
The qualifications of the firms submitting proposals will be reviewed by Commission staff and it 
is possible that a number of the firms may be invited to make presentations to staff. Proposals 
will be evaluated on a variety of factors including, but not limited to, the following:   

 
1. Capabilities presented in proposal encompassing items described in this RFP; combined 

with consideration for efficiency and cost effectiveness. 
 

2. Adherence to Section V and Exhibit A. 
 

3. The location, extent and capabilities of the firm’s offices and employees in Missouri, and 
economic impact to Missouri. 
 

4. The Commission’s prior experiences, if any, with the firm and any other factors the 
Commission believes would be in its best interest to consider. 
 

5. Related disciplinary actions, investigations, regulatory proceedings and litigation 
involving the firm will be taken into account, depending upon the nature and 
significance of the proceedings. 
 

6. Special capabilities, including special strengths as described in Section V. 
 

7. Proposed fees and charges for services.   
 

There is no additional information requested. Thank you for reviewing this RFP. We look 
forward to your response. 

 


