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Forms by Funding Component
Below are  lists of the required forms that agency should complete for clients and facilities/units receiving 

ESG funding. In some instances, the form(s) used to document compliance with a specific regulation may 

vary depending on a number of factors. These instances are listed below in italic letters below (i.e., “Lead 

Paint Form(s)”). The explanation for which form(s) should be used in which circumstances are further 

explained in the Form Categories section  (Pages 6-7).

Street Outreach

Required for Clients
  MHDC-114 Consent and Homeless Certification

  HMIS/Comparable Database Consent Form

  Agency Intake Form

Recommended for Clients
  Ending Assistance Letter

  Case Management  Documentation

Emergency Shelter

Required for Clients
  MHDC-114 Consent and Homeless Certification

  HMIS/Comparable Database Consent Form

  Agency Intake Form

Required for Emergency Shelter Facilities
  ESG-205 Habitability Standards for Emergency Shelter

  Lead Paint Form(s)

Recommended for Clients
  Ending Assistance Letter

  Case Management  Documentation



Homelessness Prevention 

Required for Clients 
 MHDC-114 Consent and Homeless Certification 

 HMIS/Comparable Database Consent Form 

 Agency Intake Form 

 ESG-204 Receipt of Assistance 

 Ending Assistance Letter1 

 Identification Documents 

 Income Documentation (updated every 3-months) 

 Income Verification (updated every 3-months) 

 Recertification (completed every 3-months)2 

Required for Units Assisted with Rental Payments3 
 ESG-205 Habitability Standards for Permanent Housing 

 ESG-206 Rent Reasonableness and Fair Market Rent Certification 

 Lead Paint Form(s) 

 Rental Assistance Agreement  

 Lease 

Recommended for Clients 
 Case Management Documentation 

 

 

 

 

                                                           
1 Not required for Street Outreach or Emergency Shelter clients, but is required for Homelessness Prevention and Rapid 
Rehousing clients once they exit an ESG funded program. 
2 For Homelessness Prevention, Recertification does not need to be completed upon intake like Income Documentation and 
Verification. All three must be completed/updated every 3-months after the client enters the program. 
3 Rental Payments excludes Rental Arrears and Last Month’s Rent. 



Rapid Rehousing 

Required for Clients 
 MHDC-114 Consent and Homeless Certification 

 HMIS/Comparable Database Consent Form 

 Agency Intake Form 

 ESG-204 Receipt of Assistance 

 Ending Assistance Letter4 

 Identification Documents 

 Income Documentation (only needed every 12-months client is in program) 

 Income Verification (only needed every 12-months client is in program) 

 Recertification (only needed every 12-months client is in program)5 

Required for Units Assisted with Rental Payments6 
 ESG-205 Habitability Standards for Permanent Housing 

 ESG-206 Rent Reasonableness and Fair Market Rent Certification 

 Lead Paint Form(s) 

 Rental Assistance Agreement  

 Lease 

Recommended for Clients 
 Case Management Documentation 

 

 

 

 

                                                           
4 Not required for Street Outreach or Emergency Shelter clients, but is required for Homelessness Prevention and Rapid 
Rehousing clients once they exit an ESG funded program. 
5 For Rapid Rehousing, Income Documentation, Income Verification, and Recrtification do not need to be completed at intake. All 
three must be completed/updated every 12-months after the client enters the program. 
6 Rental Payments excludes Rental Arrears and Last Month’s Rent. 



Form Categories 

Lead Paint Forms 
 ESG-207 Lead Screening Worksheet 

 ESG-208 Property Owner Lead Certification Form 

o Only required if Question 2 under Part 3 of the ESG-207 form is “Yes” 

Identification Documents 
 Scanned Copy of Photo Identification for all household members over 18 

 Scanned Copy of Social Security Identification for all household members 

 MHDC-110 Identification Certification 

o In place of Photo and Social Security Identification 

o Only allowable for Victim Service Provider (VSP) agencies that were  pre-approved to 

use this form 

Income Documentation 
For Homelessness Prevention, income documentation needs to be completed on intake AND every 3-

months the client is in the program. For Rapid Rehousing, income documentation only needs to be 

completed every 12-months the client is in the program. If the household has income above 30% AMI at 

recertification, they are no longer eligible for ESG assistance under Homelessness Prevention or Rapid 

Rehousing. 

 ESG-201 Income Eligibility Worksheet (per household) 

 MHDC-103 Self-Declaration of Income (per household/client) 

o In place of ESG-201 if the client/household has zero income 

Income Verification 
For Homelessness Prevention, income verification needs to be completed on intake AND every 3-months 

the client is in the program. For Rapid Rehousing, income verification only needs to be completed every 

12-months the client is in the program. If the household has income above 30% AMI at recertification, 

they are no longer eligible for ESG assistance under Homelessness Prevention or Rapid Rehousing. 

 Supporting Documentation of Sources of Income (per income source) 

 MHDC-112 Verification of Income (per income source) 

o In place of Supporting Documentation of Sources of Income if they are not obtainable for 



any of the income sources listed on the ESG-201 

 MHDC-103 Self-Declaration of Income (per income source) 

o In place of Supporting Documentation of Sources of Income and MHDC-112 if both are 

not obtainable for any of the income sources listed on the ESG-201 OR if the 

client/household has zero income 

Recertification 
For Homelessness Prevention, recertification only needs to be completed every 3-months the client is in 

the program. For Rapid Rehousing, recertification only needs to be completed every 12-months the client 

is in the program. If the household has income above 30% AMI at recertification, they are no longer 

eligible for ESG assistance under Homelessness Prevention or Rapid Rehousing. 

 ESG-209 Recertification Form 

 Attached Income Documentation and Verification updated/completed upon recertification 



· 

· 

· cant’s bank account and available for use.

· 

· 

· 

· 

· 

A single form per household is not sufficent, every adult household member must complete this form if they 
are certifying they have zero income or have earnings that cannot be verfied via 3rd party documentation 

Client cannot sign both sections

FULL NAME (MUST MATCH PHOTO ID)

Child Support (Unoffical agreement) $150.00 Twice Monthly

SSDI $325.00 Once a Month

11/01/2022

Case handler worked with client to get an SSA.gov account and are awaiting login information via USPS

in order to download and print current SSDI award leter because the client could not locate their orginal 

copy. In the process of getting notarized letter from clients ex to certify child support payments.

11/01/2022

ESG



 

 

Only one section can be completed per form, multiple forms can be utilized per client. Both sections are completed in this example only for demonstration purposes

until our son is 19 year old

CASE HANDLER NAME & TITLE

1000 E Main St. Liberty, MO 64523

casehandler@nonprofit.org
816-553-2223

FULL NAME (MUST MATCH PHOTO ID)

11/01/2022

816-553-2222

Liberty Lawn & Garden

500 Twice Monthly 20

11/01/2022

150.00 Twice Monthly

11/01/2022

CO-PARENT

816-543-987

Overtime rate is for time and a half 

100%

11/01/2022

EMPLOYER NAME AND TITLE

213 Elm St. Liberty, MO 64523

05/06/2021

week



“ y”),
on (“M ”)

y’s 

HUD’s record keeping requirements in the Program Desk Guide.

□
□
□ 

 

Only for Category 4 eligible 
clients is self-certification 
immediately acceptable 
without any attempts to gather
3rd party verification

CLIENT's FULL NAME ESG AWARDED AGENCY NAME

Category 1 Example: The client has been living in their car since being evicted two months ago after losing their job

Category 2 Example: Household owes 3 months of arrears after being unable to work due to severe car crash

Category 4 Example: Client spent last night in their car after fleeing domestic violence 

Third Party Verification Example: "Eviction notice, termination letter, and utility shutoff notice included in the file" 

Staff Observation Example (3rd Party unobtainable): "Through the course of providing street outreach services I was shown the area

where the clients states they have been residing for 3 weeks. The client constructed a tent in the underbrush off the frontage road interchange. 

Self-Certification (3rd Party AND Staff Observation unobtainable): "Attempted to contact landlord to secure copy of eviction letter, but never received 

 documentation, and client did walk-in intake at the shelter so staff was unable to see night before shelter" (no explanation for the self-certification needed)



· 

· 

· 

· 

· 

· 

· 

· 

· 

1145872

Intake Staff Member 11/01/2022

11/01/2022Program Participant 

If assisting a DV client do not have them sign and print their name above, utilize the nonidentifying section below

PP 11/01/2022



EMERGENCY SOLUTIONS GRANT PROGRAM

Income Eligibility Calculation Worksheet

ESG-201

Date:

Household Member 

Number

1

2

3

4

5

6

7

8

9

10

11

Household Member 

Number/Name
Sources of Household Income

Zero Income (signed form in file)

Earned Income (for ADULT household members only)

Earned Income (for ADULT household members only)

Earned Income (for ADULT household members only)

Self-employment/business income

Self-employment/business income

Interest & Dividend Income

Interest & Dividend Income

Pension/Retirement Income

Pension/Retirement Income

Unemployment & Disability Income

Unemployment & Disability Income

TANF/Public Assistance

TANF/Public Assistance

Alimony, Child Support and Foster Care Income

Alimony, Child Support and Foster Care Income

Armed Forces Income

Armed Forces Income

Other (specify):

 $                                      27,740.00 

 $                                      27,750.00 

 $                                           (10.00)

Yes

Type of Evaluation:

To be eligible for ESG omelessness PreventionH  assistance participant households must meet Category 2 or 4 of HUD's homeless definition or Category 1 of HUD's at-risk of 

nhomelessness definitio AND have a gross annual income BELOW 30% AMI at initial evaluation. Re-evaluation must occur not less than every three months, and establish 

that the participant household does not have a gross annual income that exceeds 30% AMI. 

For ESG sing assistanceRapid Rehou , an income assessment is not required at initial evaluation. Re-evaluation must occur not less than annually, and establish that the 

rticipant household does not have an annual gross income that exceeds 30% AMI (and meets other ESG eligibility requirements).pa

Grantees should use this worksheet to determine whether an applicant household meets the ESG income eligibility threshold. 

A copy of this worksheet should be kept in the ESG participant case file. 

For further reference surrounding participant eligibility and income requirements: 24 CFR 576.401 and 24 CFR 576.500(e).

Household Member Name

Total Annual Gross Income from all Sources

30% of Area Median Income for Household Size

Variance (If less than AMI, then household is income eligible)

Is the household below 30% Area Median Income according to Homelessness Prevention or Rapid Re-Housing regulations?

Total Household Members (Household size)

30% of Area Median Income (AMI) for Household Size

Update: 12/1/22

All household
members 
must be listed
here even if 
they have 
zero income 
or are under 
18

 
 
 

 

Enter the 
correct AMI 
rate for the 
county of 
residence as
per HUD 
standards for
the total 
household 
size

The Annual 
Gross 
Income
and Number 
of Payments 
will auto-fill 
once the 
frequency is 
selected and 
the current 
gross income
is added

1/3/2023 Initial Evaluation

Age of Household Member

FULL NAME of household member #1 (as shown on supporting documentation)

FULL NAME of household member #2 (as shown on supporting documentation)

3

12

50

73

FULL NAME of household member #3 (as shown on supporting documentation)

FULL NAME of household member #4 (as shown on supporting documentation)

4

$                                      27,750.00

Annual Gross Income

$                                                             -

$                                              18,824.00

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                8,916.00

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

$                                                             -

Frequency of

Income

Weekly

Monthly

Number of 

Payments pe

Year

52

12

Currently Documented

Gross Income Amount

$                                        -

$                               362.00

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                               743.00

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

$                                        -

1

2



 

☐

☐

☐

☐

Updated: 12/01/2022

If a household knows 
they have received 
ESG assistance within
the past three years, 
but cannot recall the 
specific types, 
amounts, or length of 
receipt it is the 
responsibility of the 
grantee to verify that 
the client has not 
received services or 
assistance for more 
than 24 months in any
3 year period before 
new services or 
assistance are 
extended to that 
household

Both the name of the organization and type of services or 
assistance provided need to be included

250 W Cherry St. Springfield

11/01/2022

MO

RRH Assistance from Example Non-profit 

12 months

113 E Main St. Charles, MO 64523



the shelter’s files.

shelter’s



64112MOKansas City

 

1000 E Main St.

Example ESG Agency

Example Emergency Shelter

Not applicable in ESG-23

Agency Staff Member

11/01/2022

11/01/2022MHDC Staff Member

MHDC signature is only applicable during on-site compliance reviews



in the shelter’s files.



05

CERTIFICATION STATEMENT 

COMMENTS: 

Updated 3/28/2023

This must be the address 
of the property being 
funded by ESG

MHDC signature is only applicable in rare occasions where MHDC staff must review the 
housing of a RRH or HP client

Not applicable in ESG-23

Example ESG Agency

Program Participant

101 N Maple

2B

Belton MO 64884

11/01/2022

AGENCY STAFF MEMBER

11/01/2022

MHDC Staff Member



EMERGENCY�SOLUTIONS�GRANT�PROGRAM

Rent�Reasonableness�and�Fair�Market�Rent�Certification

ESG-206

+

=

#�of�Bedrooms

Total�Square�Feet

Type�of�

Unit/Construction

Housing�Condition

Location/Accessibility

The�rent�charged�for�a�unit�must�be�reasonable�in�relation�to�rents�currently�being�charged�for�comparable�units�in�the�

private�unassisted�market�and�must�not�be�in�excess�of�rents�currently�being�charged�by�the�owner�for�comparable�

unassisted�units.

Rent�Reasonableness�Verification

Jane�Doe

2131�W.�Phelps�St,�Unit�D,

Springfield,�MO�65802
Address

Unit�#3Unit�#2Unit�#1Proposed�Unit

820�E�Montclair�St.�
Springfield,�MO�65807�

123�Main�St,�Unit�A,�
Springfield,�MO�64112

Date: 4/17/2023 Household�Name:

Pet�friendly,�water�

and�trash�included

22

Gas�&�electric

Amenities

Age�in�Years

Type�of�Utilities

2

765

Multi-Family

Good

Near�local�and�

regional�bus�hub

2

925

Multi-family

Good

Next�to�a�bus�stop

2

750

Multi-Family�

Good

Near�a�bus�stop�and
1-44

Pet�friendly,�onsite�

laundry,�

44

Gas,�water,
sewer,�electric

$950.00�

Yes

On-site�laundry�

Central�AC

36

Water,�sewer,
electric

Smoke�free,�trash�

and�water�included�in�

10

Gas�&�electric�

$625.00�

Yes

$745.00�

Yes

2

700

Multi-Family�

Good

Next�to�a�bus�stop

$600.00�

Yes

Monthly�Unit�Rent

Handicap�Accessible?

Proposed�Gross�Rent

Fair�Market�Rent�Verification

Utility�Allowance

$675.00

Proposed�Unit�does�not�exceed�applicable�FMR:

Applicable�Fair�Market�Rent�Rate: $871.00

Based�upon�a�comparison�with�rents�for�comparable�units,�the�proposed�rent�for�the�unit:

Yes

Is�not�reasonableIs�reasonable

Certification

Date:Name:

If�you�or�someone�you�know�served�in�the�U.S.�Armed�Forces,�we�encourage�you�to�visit�http://veteranbenefits.mo.gov�

or�call�(573)�751-3779�to�learn�about�available�resources. Updated:�7/1/22

Signature:

Contract�Rent $600.00 $75.00

123�Main�St,�Unit�A,�

Springfield,�MO �64112

Get this from your local 
Public Housing Authority

Include the supporting documentation for the units utilized for rent reasonableness 
comparison. See example listings attached to this form

4/17/23Agency Staff Member



Allowances for U.S. Department of Housing OMB Approval No. 2577-0169

Tenant-Furnished Utilities and Urban Development (exp. 07/31/2022)

and Other Services Office of Public and Indian Housing

Locality: Barry, Christian, Dade, Dallas, Greene (excludes Springfield) Unit Type Date: (mm/dd/yyyy)

Lawrence, Polk, Stone, Taney, Webster County All Unit Types
Utility or Service

0 BR 1 BR 2 BR 3 BR 4 BR 5 BR 6 BR

Heating a. Natural Gas 13.00 18.00 23.00 29.00 38.00 47.00 57.00

b. Bottle Gas 22.00 30.00 37.00 46.00 56.00 67.00 79.00

c. Oil 19.00 26.00 34.00 41.00 49.00 57.00 66.00

d. Electric 19.00 26.00 33.00 39.00 45.00 51.00 58.00

e. Coal/Wood 4.00 5.00 6.00 8.00 11.00 15.00 20.00

Cooking a. Natural Gas 3.00 3.00 4.00 5.00 7.00 8.00 9.00

b. Bottle Gas 5.00 5.00 8.00 9.00 10.00 11.00 12.00

c. Electric 6.00 6.00 7.00 8.00 9.00 10.00 11.00

d. Coal/Wood 1.00 1.00 1.00 1.00 2.00 2.00 2.00

Other Electric 12.00 15.00 19.00 23.00 27.00 31.00 35.00

Air Conditioning 7.00 8.00 10.00 12.00 14.00 16.00 18.00

Water Heating a. Natural Gas 7.00 8.00 10.00 13.00 16.00 18.00 21.00

b. Bottle Gas 10.00 13.00 16.00 21.00 27.00 33.00 40.00

c. Electric 11.00 14.00 17.00 21.00 26.00 32.00 39.00

d. Coal/Wood 1.00 1.00 1.00 1.00 2.00 2.00 2.00

Water 14.00 16.00 18.00 21.00 25.00 30.00 36.00

Sewer 14.00 14.00 16.00 17.00 18.00 19.00 20.00

Trash Collection 11.00 14.00 14.00 14.00 14.00 14.00 14.00

4.00 4.00 4.00 5.00 5.00 5.00 5.00

Refrigerator 5.00 5.00 5.00 6.00 6.00 7.00 7.00

Other - Well 1.00 1.00 1.00 1.00 1.00 1.00 1.00

Total

Actual Family Allowances:  To be used by the family to compute allowance. Utility or Service cost/month

Complete below for the actual unit rented. Heating

Name of Family Cooking

Other Electric

Air Conditioning

Address of Unit Water Heating

Water

Sewer

Trash Collection

Range/Microwave

No. of Bedrooms Comments Refrigerator

Other

Total

Previous editions are obsolete Page 1 of 1 form HUD-52667 (9/14)

OACAC modification 01/28/2020 utility chart 2020.xls ref. Handbook 7420.8

Range/Microwave

Monthly Dollar Allowances

2/8/2023

$23.00
$4.00
$19.00
$10.00

$0.00
$0.00
$0.00
$4.00
$5.00
$0.00

$10.00

$75.00









☐ ☐ 

☐ 

☐

☐

☐

☐

☐

☐

☐

☐

☐

☐

Even if a household is found ineligible this document and the
supporting documentation used to make that determination 
must be kept in the client file.

Full name must match supporting documents 

Date must match 
HMIS/Comparable Database date

EXAMPLES: Current paystubs, SSI award letter, pension letters , tax returns

EXAMPLES: Bank Statements, utility bills in arrears, collections statements

EXAMPLES: Bank Statements, paystubs, hire letter, etc.

11/01/2021 11/01/2022

11

Program Participant 1 2

EXAMPLES: Eviction letter, notice to vacate

EXAMPLES: Shut off notice, payment demand letter

THESE SHOULD MATCH OR BE A CONTINUATION OF GOALS ALREADY DOCUMENTED IN  THE CLIENT FILE

GOALS FOR HOUSING AND STABILITY ARE A REQUIREMENT FOR ALL CLIENTS SERVED WITH RRH AND HP FUNDS

11/01/2022

12

Bank statements, unemployment statements, disability pay statements 


