10/18/2022

MHD Missouri Housing
Development Commission

WELCOME TO
MHDC LENDER
TRAINING

&

WEBINAR TIPS

Please check your sound through the Audio panel on the

Go To Webinar menu.
= If you are having any sound issues, please chat through the
Question panel on the Go To Webinar menu.

All questions should be typed into the Question panel on

the Go To Webinar menu.
= Panelists will answer as many questions as possible during the webinar
through the Question panel on the Go To Webinar menu.
= If your question is specific to a panelist, please start the question with
the panelist name. PN
= All Questions & Answers will be posted on the MHDC website NLT COB MissouriHousing

nmission

October 27, 2022. M H DC
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Welcome
Lender/Loan Officer Eligibility

MHDC Single Family Loan Programs
> First Place Program (MRB)
> Next Step Program (TBA)
> Mortgage Credit Certificate (MCC)

Household Size
Calculating Income
Important Facts

Lender Online Processes
MHDC Forms

Closing Procedures
Master Servicer EIRIRE. o, 8
Loan Officer Certification Exam .

HOW TO BECOME A CERTIFIED
LOAN OFFICER

10/18/2022



First Place MRB Next Step TBA

LOAN OFFICER CERTIFICATION
REQUIREMENTS

Your current employer must be an approved certified lender and meet the lender
eligibility requirements.

Loan officers who have less than five years experience in the First Place Loan
Program, must take the lender/loan officer certification training and pass the test
with a percentage of 70 percent or higher.

Loan officers who have five or more years experience in the First Place Loan
Program, can opt out of taking the lender/loan officer certification training but must
pass the test with a percentage of 70 percent or higher.

A loan officer’s certification will never expire as long as the loan officer shows
active participation and/or the lender in which you are employed is a certified lender.

Missouri"Housing
Development Commissicn

MHDC
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Loan Officer Certification Test

= A passing score for the Loan Officer A= (R il
Cert?ficatign Test is 70% or better. ® Thislink will include a "
password for the Loan Officer

= Individuals who did not attend both e

days of the training will not get credit for
the Test.

= Please register for the Test with the
same email that you registered for the
Training.

= Please use Google Chrome for the test.

= All attendees that registered for the
Loan Officer Certification Test will receive
a link within 2 hours of the end of
training, Wednesday, October 19, 2022.

® This test must be started no

later than 10/19/2022 at
1lpm.

The test will be timed. You will
have 3 hours.

The test will not save your
progress if you close the
browser during the Test.

You will receive the results on
the screen immediately.
MHDC will send Certificate of
Passing Score via email no
later than October 27, 2022.

10/18/2022
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WHY ENCOURAGE BUYERS?

® Cash to help with closing costs/down payment.

® Lower monthly payments.

Federal tax credit to help lower their tax liability.

No added credit underwriting/qualifying.

® Use program guidelines you are familiar with.

Allows you to qualify more borrowers.

First Place MRB Next Step TBA

WHAT ARE THE LENDER BENEFITS?
_______

* No forward placement risk: When these loans are
originated, the rate and fees paid are guaranteed
(provided delivery takes place within the reservation
period).

* CRA (Community Reinvestment Act): Participation in the
first-time homebuyer program constitutes a CRA-eligible
activity (in most cases).




First Place MRB Next Step TBA Mortgage Credit Certificate

WHAT ARE THE LENDER BENEFITS?

® SRP Fees (Service Release Premiums) for 2022
® 2.0% SRP upon purchase of loan on First Place Loans.
® 1.5% SRP upon purchase of loan on Next Step Loans.
® Compensation:
First Place Next Step
1% Origination 1% Origination
$1,100 Fees $1,100 Fees

2% SRP for First Place Total = 3% + 1.5% SRP for Next Step Total = 2.5%
$1,100 + $1,100

® Lenders are not required to charge the 1% Origination Fee. They can

Development Commissicn
amount. M H D c

charge no Origination Fee, or anything up to 1% of the total lgm,lm

First Place MRB Next Step TBA Mortgage Credit Certificate

WHAT ARE THE RESTRICTIONS?

(FOR ALL LOAN PROGRAMS)

= IRS regulations limit maximum income of applicants using
program.

= IRS regulations limit the maximum purchase price for properties
using the program.

=  Minimum credit score is 640.

= Max DTI Ratio is 45% unless credit score is above 680, then the
max DTI Ratio is 50%.

= Properties in 100 year flood plains not eligible for financing.

Missouri"Housing
Development Commissicn

MHDC
»
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First Place MRB Next Step TBA

WHAT ARE THE RESTRICTIONS?

(FOR ALL LOAN PROGRAMS)

= Applicants must be first-time homebuyers, except in target
areas and/or a qualified veteran, or using the Next Step
program.

= Some restrictions may apply to the sale of the home under
some programs.

= We do not subordinate if refinancing MHDC loans.

= MHDC restricts the amount of fees that may be charged,
eliminating “junk fees”.

= 1% Origination Fee can be charged but is not requiredu....ces

Development Commissicn

MHDC
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First Place MRB Next Step TBA

LENDER FEES & CHARGES

(FOR ALL LOAN PROGRAMS)

® Up to $1,100 Combined Underwriting/Processing/Application
Fee.

® $350 Settlement/Closing Fee. ($350 for both buyer and seller)
Total charge for both should not exceed $700.

® $50 Second Settlement Fee/ $45 Second Recording Fee
® $25 Courier/Overnight Fee.
® $20 Wire Fee.

See Operations Manual for all fees allowed/not allowed. »7,
Development Commissicn

MHDC
»
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First Place MRB Next Step TBA

LENDER'S FEES AND CHARGES

* Lender may charge the actual amount expended for credit reports,
work number, home inspections, $400.00 max (per inspection),
pest inspections or treatments, flood letters, title examination and
insurance, required title policy endorsements, mortgage insurance,
attorney fees and filing/recording fees.

® $84.00 Tax Service Fee should be collected on each first mortgage.

* $200.00 US Bank Loan Funding Fee can be charged to borrower.

These fees will be netted out by the master servicer upon purchase of
the mortgage. Missouri"Housing

Development Commissicn

MHDC
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First Place MRB Next Step TBA

PROHIBITED FEES

The following may not be paid by the buyer:

® Document preparation fee, administrative fee, commitment fee,
discounts points, Federal Express/Overnight delivery fees above
$25 (unless agreed to in writing prior to closing).

® Real Estate Commissions, Real Estate Brokerage Fees, or Realtor
Administration Fees may never be paid by the buyer.

Missouri"Housing
Development Commissicn

MHDC
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First Place MRB Next Step TBA

COMMON MISTAKES

= Lenders pass-through a fee/charge from the realtor. Buyers may
not pay any fees to the realtor. Lenders should use every effort to
ensure that fees to the seller are kept to a minimum.

= Lenders allow service providers (title companies etc.) to charge
more than the MHDC maximum fee allowed. Any amount over the
MHDC maximum allowable fee must be refunded to the
borrower before the loan will be approved by MHDC.

= Maximum closing fee/settlement fee from the title company is
$350 to the buyer and $350 to the seller.

Missouri"Housing
Development Commissicn

MHDC
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First Place MRB Next Step TBA

WHAT LOAN PRODUCTS ARE ACCEPTABLE?

Lenders can use familiar products such as:
= FHA
= RD (USDA)
= VA
= Conventional FNMA or FHLMC

Borrower selects the following:
* Type of loan (FHA, RD, VA, FNMA, FHLMC, etc.) e
* Type of fund (CAL, NON CAL, or MCC) DA Commiaioy

MHDC
»
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POLL
______4

We are going to take a quick Poll.

® A question will appear and you will select the best answer.

® After everyone has answered we will briefly share the results
and the correct answer.

)

Then we will move to the next question.

Missouri"Housing
Development Commissicn

MHDC
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2022 Single Family Programs
-

First Place Next Step
MRB TBA

= Stand Alone
= Next Step CAL

= Next Step NON
CAL

= CAL = CAL
= NON CAL = NON CAL

Missouri"Housing
Development Commissicn

MHDC
»




First Place MRB

FIRST PLACE LOAN PRODUCTS
4

There are 20 different loan products in the First Place (MRB) Loan Program:

Government Conventional FNMA/FHLMC
CAL CAL Under 80% AMI
NON CAL NON CAL Under 80% AMI
Target CAL Target CAL Under 80% AMI
Target NON CAL Target NON CAL Under 80% AMI
CAL Over 80% AMI

NON CAL Over 80% AMI
Target CAL Over 80% AMI
Target NON CAL Over 80% AMI

Missouri”H ng
Development Co ion

You can find the current rates on our website at M H DC
https://mhdc.com/services/homeowners/

A
First Place MRB

FIRST PLACE CAL

= CAL (Cash Assistance loan) provides first-time homebuyers with a
30-year fixed-rate first mortgage at affordable rate.

= In addition, it will offer 4% of the total loan amount to go towards
down payment and closing cost assistance.

= 4% will come in the form of a forgivable second mortgage.
* There are no monthly payments with the CAL loans.
* The borrower will not have to pay the CAL back if they live in the house

and stay in the mortgage for 10 years. The loan will diminish starting
year 6 and will be completely forgiven after year 10.

+ At closing, the lender will front the 4% CAL and will be reimbursed from
the master loan servicer. Missouri“Housing

Development C: ion
+ On all CAL loans lenders must keep in their FHA files Form 593 and 594M H DC
to meet FHA compliance.

10/18/2022
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First Place MRB

FIRST PLACE NON CAL

NON CAL provides first-time homebuyers with a 30-
year fixed-rate first mortgage at an even lower rate.

First-time homebuyers eligible for lower interest rate
than those who use CAL.

Rates result in lower monthly payments.

Program does not provide down payment and/or
closing cost assistance.

Missouri"Housing
Development Commissicn

MHDC
»

First Place MRB

BORROWERS MUST MEET FIRST PLACE LOAN

PROGRAM REQUIREMENTS

Borrower(s) must be first-time homebuyer(s).

Property cannot be located in Flood Zone A or have
an asterisk “*” on the Flood Certificate.

Household income cannot exceed limits set by MHDC.
Purchase price cannot exceed limits set by MHDC.

Minimum credit score of 640, max DTI 45% unless
credit score is > 680, then max DTI can be 50%.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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First Place MRB

FIRST-TIME HOMEBUYER:

A first-time homebuyer is defined as a person who has not
had an ownership interest in their principal residence within
the last 3 years.

= All adult persons who will be on the loan or the spouse of the
borrower must meet the First-Time Home Buyer qualification.

= The only exception to this requirement is if the applicant is
purchasing a home in a federally targeted area or is a qualified
veteran.

Missouri"Housing
Development Commissicn

MHDC

A
First Place MRB

HOW DO WE VERIFY BORROWER IS A FIRST
TIME HOME BUYER?

* The lender will sign Form 520 certifying they have evaluated
the credit report and there are no mortgages that show on
any report within the last 3 years in the borrowers name.

* The 1003 needs to provide 3 years of prior residence showing
renting or living with relatives in Section 1/Borrowers
Information.

» Section 3 of 1003 needs to be properly marked.

= Section 5: Declarations has to show the box checked as “NO”
for question “A” referring to prior home ownership. ... ey

Development Commissicn

* Tax Returns are no longer required. MH DC

10/18/2022
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Current Address

Street Unit#

(ity Sate [ 2P Country

HowLongat Current Address? ~ Years _Months Housing () No primary housing expense Qown () Rent ($ fmonth|
If at Current Address for€SS than 2 years,list Former Address [ Does not apply /

Street Unit#

(ity Sate [P Country

HowLong at Former Address? ~ Years — Months Housing (Q Noprimary housing expense () Own () Rent (5 /month)
Mailing Address - if different from Current Address ~ [] Does not apply

Street Unit#

City State [P Country

Section 3: Financial Information - Real Estate. Tos sestien asks you to fst  proparies you cumenty eun and what you
o on them %] 1 da not awm any read estate
Missouri"Hou

1t you are refinancing, fist the property you are refinancing FIRGT. Development Commissic

MHDC
_ A

Ja. Proparty ¥

5a. About this Property and Your Money for this Loan

A, Will you occupy the property as your primary residence? QMo QYES
If YES, have you had an ownership interest in another property in the last three years? QNo QYES
If YES, complete (1) and (2) below:
{1)What type of praperty did you own: primary residence (PR}, FHA secondary residence (SR, second home (3], a
orinvestment property (IP)?
{2)How did you hold title to the property: by yourself {S), jointly with your spouse (SP), or jointly with anothr person (0)? E
B. Ifthis is a Purchase Transaction: Do you have a family relationship or business affiliation with the seller of the property? QNO (QYES

(o]

Are you borrowing any money for this real estate transaction (e.g., money for your closing costs or down payment) or
obtaining any money from another party, such as the seller or realtor, that you have not disclosed on this loan application? | (N0 () YES
If YES, what is the amount of this money? H

D. 1. Have you or will you be applying for a mortgage loan on anather property (not the property securing this loan) on or QNo QYEs
befare closing this transaction that is not disclosed on this loan application?
2.Have you or will you be applying for any new credit fe.g, installment loan, credit card, etc.) on or before closing this loan that ONo QVES
is not disclosed on this application?

. Will this property be subject to a lien that could take priority over the first mortgage lien, such as a clean energy lien paid . ONO O YES
through your property taxes e.g, the Property Assessed Clean Energy Program)?

Missouri"Hou
Development Commissio

MHDC
_ A

10/18/2022
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First Place MRB

MHDC FIRST PLACE INCOME LIMITS

ION-TARGETED AREAS TARGETED AREAS
1-2 persons 3+ persons 1-2 persons 3+ persons
= Kansas City MSA $96,800 $111,320 $116,160 $135,520
(Counties of Caldwell,

Cass, Clay, Clinton, Jackson,
Lafayette, Platte & Ray) *

+ Jefferson City MSA $82,700  $95,105 $99,240 $115,780

(Counties of Cole & Osage) **

* Columbia MSA $88,000 $101,200 $105,600 $123,200

(Boone County)

St. Louis MSA $94,900  $109,135 $113,880  $132,860
(Counties of Franklin, Jefferson,
Lincoln, St. Charles, St. Louis City,
St. Louis County & Warren) ***
$80,900  $93,045 $97,080  $113,260

= All Other Areas
Missouri"Housing
Development Commissicn

Excluding Bates County (due to lower income limit)
Excluding Calloway and Moniteau Counties (due to lower income limits)

Excluding Sullivan City part of Crawford County (for administrative ease)

First Place MRB

PURCHASE PRICE LIMITS

Non-Target
1 Family $349,525
2 Family $447,542

Target
1 Family $427,198

2 Family $546,995

= Single set of Price Limits used state-wide P b W
De-\i\f];r:erﬂlt Coﬁwumxsalswslaﬁ

MHDC

10/18/2022
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TARGETED CENSUS TRACTS:

First Place MRB

= FEDERALLY DESIGNATED AREAS.

» Seventy-percent of households make less than 80

percent of area median income.

* For an additional list of affected counties, and for maps

of targeted areas, refer to the MHDC website,

www.mhdc.com

» Check census tract on the internet at www.ffiec.gov.

Missouri"Housi
Development Comr

MHDC

COUNTY

Adair

Benton

Boone
Buchanan
Butler

Cape Girardeau
Cole

Dunklin
Greene

Iron
Jackson

Jasper
Livingston
QOregen
Pemiscot
Pettis
Pulaski
Randolph
Ripley
Scott

St. Charles
St. Louis City

St. Louis County
Vernon

2013 Federally Targeted Census Tracts are:

CENSUS TRACT NUMBER

9503

4604

0005, 0009, 0021 & 0022

0012

9507

8814 8. 8816

0207

3601 & 3606

0001, 0002, 0005.01, D005.02, 0006, 0008, 0013.02, D017, 0018,
0031, 0032, 0036, 0055 & 0056
9504

0095 0096 0097 0102 01 0114 05 0134 10 0154 0156 0160
0161, 0162, 0163, 0164, 0166, 0169

0108 & 0110
4805

8701 & 8702

7812

3105.01

1015, 1053, 1054, 1061, 1062, 1063, 1064, 1065, 1066, 1076, 1083,

1257 1256 1267 1274&1275
2119, 2120.02, 2121.01, 2121.02, 2136, 2139 & 2218

|- Privacy. Statement -- Content Disclsimsr -- Missouri Housing Develogment Commission -|

Missouri"Housing
Development Commission

MHDC
I

10/18/2022
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Next Step TBA

NEXT STEP LOAN PRODUCTS

There are 10 different loan products rates in the Next Step
(TBA) loan program:

Government Conventional FNMA/FHLMC
CAL CAL Under 80% AMI
NON CAL NON CAL Under 80% AMI
CAL Over 80% AMI

NON CAL Over 80% AMI

These rates could change on a daily basis or sometimes twice a

day. So make sure you are always using the correct rate.
Elsfnuri ﬁlnusing
evelopment Commission

You can find the current rates on our website at
https://mhdc.com/services/homeowners/. M H DC

Next Step TBA

NEXT STEP PROGRAM OBJECTIVES

* The Next Step Program allows Missouri citizens the
opportunity to continue their quest for homeownership.

» Next Step will enable non-first time homebuyers who
lack sufficient equity or funds for down payment to
purchase their new home.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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Next Step TBA

NEXT STEP PROGRAM

* This is a forward commitment program where the
mortgage interest rate is set usually on a daily basis,
sometimes more often, depending on the market
conditions.

= These loans have to be closed and purchased by the
master servicer usually within 90 days.
» Extensions will be allowed but at a cost to the lender.

Under the Next Step TBA program the loans do not have
to meet IRS regulations, they only have to meet M!-,IDHC/V\E

¥ H
ent Comm

regulations. MH DC
_ A

Next Step TBA

NEXT STEP PROGRAM NEED

Some homeowners lack equity and need down payment
assistance to purchase their next home.

The Next Step Program benefits Missouri borrowers in
several ways:
= Bridges the gap between lack of equity and down
payment needed to purchase their next home.
= Allow first time buyers who fall outside the income e
limits for the First Place Program to achieve i fauins

homeownership. MH DC

10/18/2022
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Next Step TBA

FUNDING NEXT STEP

* Funding for this program will be provided by the sale of
the MBS, Mortgage Backed Securities, in the TBA market
or by the sale of taxable bonds.

* Mortgage interest rates will be set based on the TBA
market.

* The interest rates will be adjusted on a daily basis as
needed.

Missouri"Housing
Development Commissicn

* TBA = To Be Announced M H DC
_ A

Next Step TBA

NEXT STEP CAL

= CAL provides non first-time homebuyers with a 30-year fixed-rate
first mortgage at affordable rate.
= In addition, it will offer 4% of the total loan amount to go towards
down payment and closing cost assistance.
= 4% will come in the form of a forgivable second mortgage.
» There are no monthly payments with the CAL loans.

» The borrower will not have to pay the CAL back if they live in the house
and stay in the mortgage for 10 years. The loan will diminish from
starting year 6 and will be completely forgiven after year 10.

» At closing, the lender will front the 4% CAL and will be reimbursed from
the master loan servicer.

> On all CAL loans lenders must keep in their FHA files Form 793 and 794'5‘&1;;;;;@

to meet FHA compliance. M H Dé
» MHDC does not subordinate

10/18/2022
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Next Step TBA

NEXT STEP NON CAL

= NON CAL provides homebuyers with a 30-year fixed-rate
first mortgage at an even lower rate.

= Homebuyers eligible for lower interest rate than
those who use CAL.

= Rates result in lower monthly payments.

* Program does not provide down payment and/or closing

cost assistance. M A

MHDC
»

Next Step TBA |

MHDC NEXT STEP INCOME LIMITS

1-2 persons 3+ persons

* Kansas City MSA $116,160 $135,520
= (Counties of Caldwell,

. Cass, Clay, Clinton, Jackson,

= Lafayette, Platte & Ray) *

= Jefferson City MSA $99,240 $115,780
= (Counties of Cole & Osage) **

= Columbia MSA $105,600 $123,200
= (Boone County)

= St. Louis MSA $113,880 $132,860
. (Counties of Franklin, Jefferson,

= Lincoln, St. Charles, St. Louis City,

= St. Louis County & Warren) ***

= All Other Areas $90,080 $113,260

Missouri"Housing
Development Commissicn

Excluding Bates County (due to lower income limit)
Excluding Calloway and Moniteau Counties (due to lower income limits) M H D ‘
Excluding Sullivan City part of Crawford County (for administrative ease)

19



Next Step TBA

PURCHASE PRICE LIMITS

= Next Step
1 Family - $427,198
2 Family - $546,995

= Single set of Price Limits used state-wide

Missouri"Housing
Development Commissicn

MHDC
»

Next Step TBA

BUYING NEW BUT KEEPING OLD HOME

If a borrower lives in their current home and wants to
buy another home using the Next Step program, this will
be allowed, however the following must be met:

= The borrower must live in the new home as their primary
residence.

= The rental income from the old home must be counted
against the borrower for MHDC income qualifying purposes,
whether the borrower has rented the home or not.

= Of course you will also have to follow your credit MizsunriHousing

Development Commissicn

underwriting guidelines as well. M H DC

10/18/2022
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MORTGAGE CREDIT CERTIFICATE

= A certificate provided by MHDC to the borrower that
directly converts a portion of the mortgage interest paid
by the borrower into a non-refundable federal tax credit.

= Mortgage credit certificates can only be issued by MHDC
through certified lenders, and are typically available
only to low-to-moderate income buyers. MCC’s have to
meet IRS/MHDC regulations.

* These certificates are designed to help first-time i~
homebuyers qualify for a home loan by reducing their fis:ouHousing
tax liabilities below what they would otherwise have to MH [ C

i »

MORTGAGE CREDIT CERTIFICATE

= MCC will not be reissued.

= Therefore, if a borrower refinances their home they will lose
their MCC.

= MCCs are assigned to the borrower and the mortgage on the
home, so if they refinance or sell their home the MCC will
become null and void.

= MCCs are non assumable and non transferrable.
= If the borrower fails to occupy their home as their principal
residence the MCC will become null and void. Missouriousing

evelopment Commi

MHDC
_ A

21



MORTGAGE CREDIT CERTIFICATE

. Ior mortgage |oans involving MCC's, conventional

underwriting standards for housing expense and debt
ratios may be modified to recognize the benefit of the
MCC from the federal income tax credit.

= The secondary mortgage market and the mortgage
insurance industry have established underwriting policies
for loans involving MCCs. These are available separately as
policy statements from the mortgage lending industry,
but generally allow the credit available under the MCC to
be treated as an adjustment to the monthly loan paymentf..: s

amount. MHDC
_ A

MORTGAGE CREDIT CERTIFICATE PROCESS

= Once the reservation has been submitted, the certified
lender must then send the conditional submission
package to MHDC for review.

= This requires all documentation on the check sheet
(Form #304).

= The documents must be submitted in the order that is on
the check sheet.

Missouri"Housing
Development Commissicn

MHDC
_ A

10/18/2022
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MORTGAGE CREDIT CERTIFICATE

TAX

DEDUCTION

Missouri"Housing
evelo

MORTGAGE CREDIT CERTIFICATE

Entitles taxpayers to subtract the amount from their
total federal income tax liability, receiving a dollar for
dollar savings.

10/18/2022
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MORTGAGE CREDIT CERTIFICATE
&

Entitles taxpayers to subtract from the adjusted gross
income before federal income taxes are computed.

Therefore, with a deduction, only a percentage of the
amount deducted is realized in savings.

TAX

DEDUCTION

Missouri"Housing
evelopment Commissicn

MHDC

Mortgage Amount
Mortgage Interest Rate
Monthly P&I Payment

MCC Rate

Monthly Credit Amount
(First Year Average)

"Effective” Monthly
Mortgage Payment

MORTGAGE
Without MCC  With MCC
$200,000 $200,000
5.00% 5.00%
$1,073.64 $1,073.64
N/A 25%
N/A $206.94 PN
$1,073.64 $866.70 M H @C

10/18/2022
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Mortgage Credit Certificate

TAX RETURNS

Missouri"Housing
Development Commlsswan

The borrower can fill out a new W-4 form with their employer to M H D C
receive more money in each paycheck.

Mortgage Credit Certificate

TAX RETU RNS
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Step #1
Would an MCC Be Beneficial?

Borrower(s) Filing Status:
Number of Children Under 17 in Household:

|Adjusted Gross Income

20191040
Retum

Standard Deduction Amount

Itemized Deduction Amount

Greater of Standard or Itemized Deduction
TAXABLE INCOME

[Approximate Tax Liability

Other Credits:

Child & Dependent Care Expenses

Child Tax Credit

Other Credits

Total Tax Credits

[Total Tax Liability

$ 77,213 |Line37
$ 12,400

< - |tineaz
s 12,400

s 65,213

$ 10,287

5 - |tineag
$ - |Lines2
$ -

$ - Liness
$ 10,287 Line63

Tax Liability must be
> 0 to benefit from an
mcc

Step #2
Mortgage Credit Certficate Benefit

No MCC|

Loan Amount $ 217,000

Mortgage Interest Rate 4.875%|

Term (years) 30|

Approx. 1st Year's Mortgage Interest S 10,506
MCC Credit Rate (25%, 35%, 45%) 25%|
MCC Tax Credit Amount S 2,627
Applicable Credit - not to exceed $2000 $ 2,000
Taxable Income $ 65213
Federal Tax Liability $ 10287
Less MCC Credit NA
Net Taxes Owed $ 10,287
Credit Difference using MCC
Total Interest Savings at:
Syears 10,000
10 Years 20,000
15 Years 29,708
20 Years 37,553
25 years 42,814
30 Years 44,780

With MCC

v

v

v

3.953% Effective Mortgage Interest Rat¢]

65,213

10,287
2,000 Credit cannot exceed liability
8,287

2,000

166.67 Effective Monthly Savings

MCC CREDIT RATES

50
45
40
35
30
25
20
15
10

45%

25%

5 Stand

0 Alone

CAL

Next Step Next Step
Non CAL

10/18/2022
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ge Credit Certificate‘

MCC

STAND
MCC STAND ALONE i

= Stand Alone MCC's are borrowers who purchase the MCC only. The
mortgage is through the certified lender using their market interest rate
and their loan term. Only term not allowed will be a balloon loan.

= Stand Alone MCC credit rate is 25%.

= MCC is good for the “Life of the Loan” equal to 25% of the mortgage
interest paid in a year.

* Maximum allowable credit in a year is $2,000.

= If your allowable credit is reduced because of the limit based on your tax,
you can carry forward the unused portion of the credit to the next three
years or until used, whichever comes first.

= Claim on yearly tax returns (IRS Form 8396).
Missouri"Housin
= Borrowers are charged a one-time fee of 1% of the Deveopment Conmissn

total loan amount for MCC. M H DC

MCC NEXT STEP CAL
4

= MCC-Next Step CAL borrowers receive 4% down payment
assistance along with the MCC. MHDC sets the interest rate, all
loans are 30 year fixed rate, and must be sold to our Master Servicer.

* The MCC credit rate is 35%.

= MCC is good for the “Life of the Loan” equal to 35% of the
mortgage interest paid in a year.

= Maximum allowable credit in a year is $2,000.

= If your allowable credit is reduced because of the limit based on your
tax, you can carry forward the unused portion of the credit to the
next three years or until used, whichever comes first.

= Claim on yearly tax returns (IRS Form 8396).

= Borrowers are charged a one-time fee of 1% of the total loan amoum;nurim

Development Commissicn

for MCC.
. I\:IT-IDC must prior approve all MCC. M H DC

10/18/2022
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MCC NEXT STEP NON CAL

MCC-Next Step Non CAL borrowers will only receive a MCC. MHDC sets
the interest rate, all loans are 30 year fixed rate, and must be sold
to our master servicer.

The MCC rate is 45% for Next Step Non CAL.

MCC is good for the “Life of the Loan” equal to 45% of the mortgage
interest paid in a year.

Maximum allowable credit in a year is $2,000.

If your allowable credit is reduced because of the limit based on your tax,
you can carry forward the unused portion of the credit to the next
three years or until used, whichever comes first.

Claim on yearly tax returns (IRS Form 8396).

Borrowers are charged a one-time fee of 1% of the total loan amsgtm,tﬁ"\
for MCC.

MHDC must prior approve all MCC. M H DC

CONDITIONAL COMMITMENT IS

Once MHDC reviews the conditional commitment
package, it will either send a deficiency letter to the lender
or a conditional commitment.

Conditional commitment (Form #394) will be emailed to
the lender.

Once the lender receives the Form #394 they can now close
the loan.

If any major changes happen between conditional
commitment and closing, the lender should notif m’uV\g

MHDC immediately in order to keep the MCC MHDC

commitment »

10/18/2022
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MCC FINAL SUBMISSION PACKAGE

= After the loan has closed the lender should submit to
MHDC the final loan package.

= Documents should be sent in the order of the check
sheet (form #305).

* Lenders are to send check or wire the MCC fee (1% of
the total loan amount) to MHDC.

MCC ANNUAL REPORTING

= At the end of every year MHDC will send each lender a
report of the MCC’s that were issued to each borrower
for that calendar year.

= Each lender that had their borrower use the MCC
program will have to report to the IRS the list of
borrowers who received the MCC.

» Lender will do this by filing IRS form 8329.

10/18/2022

29



» Information about Form 8328 et

Lender's Information Retum for
m%&%ﬁiﬂuﬁﬁﬁﬁcmes (MCCs)
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First Place
MRB

= Must be FTHB r
= Lower i
Income/Purchas

e Price Limit
= Recapture Tax
= Affidavits
= 1% Origination .
fee

= CAL 10 year
forgivable

QUICK SUMMARY OF PROGRAMS

Next Step
TBA

Does not have to
be FTHB

Higher
Income/Purchas
e Price Limit

No Recapture
Tax

No Affidavits

1% Origination
Fee

CAL 10 year
forgivable

= Must be FTHB

= Lower
Income/Purchase
Price Limit

= Recapture Tax

= Affidavits

= 1% MCC fee
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10/18/2022

POLL
______4

We are going to take a quick Poll.

® A question will appear and you will select the best answer.

® After everyone has answered we will briefly share the results
and the correct answer.

°

Then we will move to the next question.

HDC
_ A
TOTAL NUMBER IN THE HOUSEHOLD

31



First Place MRB Next Step TBA

TOTAL NUMBER IN THE HOUSEHOLD

* This means the total number of persons who will be
occupying the property as their full-time principal
residence that is either on the loan or related to the
borrower by birth, marriage or adoption. We also
count the children of the non-borrowing spouse, if the
they are not related (by birth or adoption) to the
borrower (step children). We also count adult children
and parents of borrower(s).

* Lender will initially determine household size from  »~
Residential Loan Application, and use the househoﬁ”gﬂ"5!&'7'""@""0'?
size to determine maximum income allowable.

First Place MRB Next Step TBA

TOTAL NUMBER IN HOUSEHOLD

= Basically all borrowers, spouses of borrowers, all dependents
and birth related adults permanently living in the home
should be counted in the household number.

* Dependents may be counted if the parents are divorced and
per the divorce decree each parent has custody 50 percent of
the time.

* We will count grandchildren if the borrowers have legal or
permanent custody.

= Foster children are NOT counted as members of the

Development Commissicn

Send us an email to ask about any questionable household members.M H DC

hOUSGhOld. Mlssnurim

10/18/2022
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First Place MRB Next Step TBA Mortgage Credit Certificate

CALCULATING BORROWER INCOME

.

Missour i"Housin
Development Cor mrrwsswcn

MHDC

First Place MRB Next Step TBA Mortgage Credit Certificate

FORMS OF INCOME

* Hourly/Base Pay .
= Self-Employment

Trust Income

= Jnvestment Income
= Part-Time Income

= Dividend
= Child Support
PP = Royalties
= Seasonal .
= Pension
= Unemployment
ploy = Alimony
= Interest Income . P
o = Clergy Housing A Comreiy
= Commission Allowance MHDC

 SocialSecurty _* Asses

10/18/2022
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First Place MRB Next Step TBA

VERIFICATION OF EMPLOYMENT

= MHDC prefers to receive WVOE and the last 30 days of
paystubs. Alternative documentation is acceptable, but
must follow MHDC guidelines.

* VOE must not be over four months old on the day of
closing.

* MHDC will accept The Work Number for everyone, but

requires full version/YTD totals.
¥ 8

Missouri"Housin
Development Commissicn

HDC
_ A

DIFFERENCE IN CALCULATION FOR
SELF-EMPLOYED PERSON

* Income listed on the 1040(net earnings) is used from the most
recently filed tax returns. This will be the only time we would
need the tax return and it will only be the most recently filed
year.

= MHDC does not average self employment income over several
tax years.

* Deductions are allowed, but all depreciation must be straight-
line (Schedule C).
= Be certain to include the borrowers’ portion of retainecble;\spmrim

g
lopment Cc sicn

earnings for partnerships and S- corporations. M H DC

10/18/2022
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First Place MRB Next Step TBA

HOW TO CALCULATE INCOME

IF BORROWER HAS BEEN ON THE SAME JOB FOR 12 MONTHS OR MORE:

» Base earnings are projected forward for a full 12-
month period. For example, if currently earning $20 per
hour, $20 X 2080 hours = $41,600 annually.

= If overtime, bonuses, commissions, etc., are shown
earned on the WVOE or recent pay stubs, we calculate
how much of this type of income has been received over
the last 12 month period.

Missouri"Housing
Development Commissicn

MHDC
»

First Place MRB Next Step TBA

HOW TO CALCULATE INCOME

IF BORROWER HAS BEEN ON THE SAME JOB FOR 12 MONTHS OR MORE

12A_ €urrent Gross Base Pav (Enter Amount and Check Pe

In this case we see that Overtime and a Bonus has

] Annual [ Hourly been earned. Since this VOE is dated 6/2/21, we
. 1,386.56 %?‘i::ﬁli\ L Other (Specify) don’t h?ve enough information at this point to
o o determine what was actually earned over the last
Type YeartoDate  |Past Year 12 months. Without further information provided
2021 i we would add the OT of $9,151.34 for 2021, and
Base Pay g?o%ﬁé |s 71,259.34 the OT of $22,219.74 together, and get a total OT
[ amount of $31,371.08. We also don’t know
ovatiie % NSl bEREIOF) exactly what month the $3,000 Bonus was earned.
N : So we would have to assume it was earned in the
Commissions {3 t last 12 months as well. MHDC's initial income
: 3.000.00 calculation in this scenario would be a total
Bonus 2 2 annual income amount of $106,472.20.
Total s 39,678.10|s 96,479.08

Base = $1,386.56 X 52 = $72,101.12 S .1
Overtime = $9,151.34 + $22,219.74 = $31,371.08 Develprert Comission

) ulltle
_A—

10/18/2022
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First Place MRB Next Step TBA

HOW TO CALCULATE INCOME

IF BORROWER HAS BEEN ON THE SAME JOB FOR 12 MONTHS OR
MORE

= In the above scenario MHDC has to count all Overtime and Bonus income
earned over the last 18 months. We will add all the income and divide by 12
months, not 18 months.

= If calculating the income in this example would have put the borrower over
MHDC Income Limits, MHDC would request a pay stub dated 6/2/2020.
Having this information would allow us to calculate how much Overtime and
Bonus was earned from 1/1/2020 through 6/2/2020. We would then
subtract that amount from the total earned on the VOE from 2020. We
would then add the Overtime and Bonus income earned from 6/1/2020
through 12/31/2020 to the Overtime and Bonus earned YTD 2021 from th

Missouri"Housing

VOE to get the total amounts earned in the last 12 months. Development Commission

MHDC
»

First Place MRB Next Step TBA

HOW TO CALCULATE INCOME

IF BORROWER HAS BEEN ON THE JOB FOR LESS THAN 12 MONTH

= If the borrower has been on the job for less than
12 months, we calculate income by taking the
total income earned YTD and divide by the
months on the job. We then project that amount
forward for a 12 month period.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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First Place MRB Next Step TBA

HOW TO CALCULATE INCOME

THINGS TO REMEMBER WHEN CALCULATING INCOME

= Do not average income for more than a 12 month period. Example: WVOE
is dated the end of June, do not add YTD to prior year and average 18
months.

= Seasonal/Irregular Income (Nurses, Auto Plant Workers, etc.) can be
calculated using the last 12 months of income earned.

= Loan qualifying income will usually be less than MHDC required income.

= If income was used to qualify the borrower, we have to count it as well.
And even though some income may not be allowed to use for qualifying
purposes, MHDC still requires to count that income toward qualifications.

=  We do not count child support income if it's not being received.
= If a borrower states they no longer can receive OT (etc.) income, we, stjll ..

Development Commissicn

have to count what has been earned over the last 12 months. M H DC

First Place MRB Next Step TBA

TREATMENT OF ASSETS

* Liquid Assets over $5,000 must be calculated as
income. Multiply the total amount of liquid assets
and multiply by 2%. Then divide that figure by 12 to
calculate monthly income.

Example: Bank Acct = $10,500.00
x 2%
= $210.00 N
$210/12=$17.50 per month Bt Y

MHDC
»

10/18/2022
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INCOME THAT LENDERS MAY

FAIL TO INCLUDE:
4

= Child support not received regularly: MHDC will include only the amount
actually received. Be certain to obtain documentation if the support is not
paid.

= Foster Care income and Food Stamp income is not used by MHDC unless
underwriting includes it.

= Unemployment Income if still receiving it.

= Use Form 522 to verify non-working status of spouse. PN
Missouri"Housing
Development Commission

= Use Form 523 to verify absence of child-support/ public assistanceM H DC

IMPORTANT FACTS

PERTAINING TO EACH LOAN PROGRAM

10/18/2022
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First Place MRB Next Step TBA

RESIDENCE ELIGIBILITY

——

The types of properties eligible for First Place
program are as follows:

» Single Family Detached

* Row House

* Town House

* Duplex - Must be at least 5 years old
= 1/2 Duplex

= Condo
Missouri"Housing
Manufactured homes must be placed on o g

permanent poured foundation with no skirtini MHDC

First Place MRB Next Step TBA

ITEMS REQUIRING PRIOR APPROVAL

* Income close to maximum.
* Flood Zone D (non-mapped area).

= Power of Attorney for Active Duty Military borrowers
only.

» Escrows for repairs. (We generally do not allow for
escrow repairs unless weather related whether funds
are held from buyer or seller.)

MHDC for prior approval if uncertain of the
acceptability of the item.

Missouri"Housing

= A lender may, and should, submit any unusual item tﬁHDC

10/18/2022
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First Place MRB Next Step TBA

BORROWER’'S FUNDS IN THE
TRANSACTION

= Borrower can only receive cash back equal to the amount
they have put into the transaction.

» Debts can be paid off at closing as long as they come
directly from the borrower, and only up to the amount
they have put into the transaction.

» Gift Funds are not allowed to pay off debt at closing. e

Missou
Developm

g
mmissicn

First Place MRB Next Step TBA

ESCROWING FOR REPAIRS

= MHDC documents state that all funds that have been
escrowed should be used rarely, if at all.

* Any item escrowed should be weather related.

» Thetitle company must escrow 1.5 times the bid for the
First Place program, and 2 times bid for Next Step
program. And submit 2 different bids.

10/18/2022
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First Place MRB Next Step TBA

REAL-ESTATE CONTRACT

* Provide a copy of the real estate contract with all
addendums.

= Be certain any adjustments to sales price are included.

= Both buyer and seller must have executed and dated the
contract.

* Do not submit the reservation until you have a FINAL
contra Ct. E@F\if;-:r:;ﬂit Elaﬁwlt\salwr\lmg

MHDC

First Place MRB Next Step TBA

FLOOD ZONES

* No part of the property can lie within a 100-year flood
plain even if the structure does not.

= Any property lying within Flood Zone A will not be
eligible for any MHDC program.

= Any property lying within Flood Zone D must have
prior approval from MHDC.

= Lender must indicate the flood zone letter on the
Lender’s Certificate (Form 520, 720). A~

» Any Flood Certificate that includes an asterisk “*” aftMHDC

the Flood Zone Letter is not all_

10/18/2022
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First Place MRB Next Step TBA

POWER OF ATTORNEY

= Active duty military personnel currently stationed
outside the continental United States may present a JAG
Power of Attorney in lieu of mailing documents to the
buyer.

* This must come from the office of the Judge Advocate
General.

First Place MRB Next Step TBA

OTHER PERSONS OCCUPYING THE PROPERTY

= MHDC will now require the income amounts of the
person(s) on the loan, married to the person(s) on the
loan, and any adult child or parent living in the home
when calculating household income.

= Boyfriends and girlfriends will not be counted in the
household nor will their incomes be counted as part of
MHDC income limits.

10/18/2022
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First Place MRB Next Step TBA

OWNER OCCUPANCY REQUIREMENTS|
-

* Mortgagors must occupy the residence within 60 days of
loan closing and continue to occupy as long as the loan
exists.

* Mortgagors may not rent the property as long as the
MHDC loan exists.

Missouri"Housing
Development Commissicn

MHDC

_ A
PERSONS WHO ARE SEPARATED
O

= Any applicant who is separated is still considered a married person.

= If the applicant and their spouse have been separated for more than
12 months, then each must sign the MHDC Marital Waiver
Affidavits, (Form 550-1 and 550-2) stating they will not be residing
together.

= Title company generated Marital Waivers are not acceptable.

= If an applicant who is currently separated from their spouse owned
a home with that spouse within the last three years, the applicant
may NOT use First Place or MCC programs.
Missouri"Housing

= This also applies for spouses that are incarcerated. eiekpieat e

MHDC
»

10/18/2022
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First Place MRB Next Step TBA

LEAVING A RESIDING SPOUSE OFF LOAN
(Non Borrowing Spouse)

In a situation where one spouse is being left off the loan but
will be residing in the home, the spouse left off must:

= Execute the Deed of Trust.

= Will NOT be on the Note.

= Will NOT take Title.

= Will NOT sign MHDC forms.

» Must still qualify for the program.

THIS WILL ONLY APPLY TO FIRST PLACE/NEXT STEP LOANS Mlsmrim

Development Commissicn

MHDC

First Place MRB Next Step TBA

LEAVING A RESIDING SPOUSE OFF LOAN
(Non Borrowing Spouse)

= 1st NOTE: John Smith - signed only by John Smith.
= 2nd NOTE: John Smith - signed only by John Smith.

= 1st DOT: John Smith and NBS, husband and wife -
signed by John and NBS.

= 2nd DOT: John Smith and NBS, husband and wife -
signed by John and NBS.

Missouri"Housing
Development Commissicn

= Warranty Deed AND Title Policy: John Smith, a MHDC

married person.

10/18/2022
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First Place MRB Next Step TBA

CONVENTIONAL LOAN PRODUCT

= Make sure you are selecting the proper PMI coverage.
+ Over 80% of AMI = Standard PMI Coverage
* Under 80% of AMI = Reduced PMI Coverage

* Income calculations on Conventional HFA loan products
comes from the borrower only, not the Non Borrowing
Spouse if there is one. However, MHDC will calculate
total household income for MHDC income limit
requirements.

= A borrower could be under Conventional HFA 80% AMI

Missouri"Housing

Qualifying Income, and still not be eligible for MHDG ;71 =

loans. H DC

First Place MRB Next Step TBA

MOBILE HOME OWNERSHIP IN THE
PAST 3 YEARS

= An applicant may be considered a first-time home buyer if :
* The mobile home was not on a permanent foundation; and

» There is no mortgage showing on their credit report for the last
3 years.

= If the applicant qualifies as a first-time home buyer, the lender must
certify that the mobile home is indeed mobile.

= A representative from the mortgage company must verify the
mobility of the mobile home.

Missouri"Housing
Development Commissicn

= This may be accomplished by completing Mobile Home MH DC

Certification- Form 385 or Form 585_

10/18/2022
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First Place MRB Next Step TBA

NON U.S. CITIZENS

= Each applicant, along with their spouses, must be a U.S.

citizen or a lawful resident alien even if the spouse is not

on the loan.

Borrowers must occupy the property as their principal
residence.

Borrowers must be eligible to work in the U.S.

Borrowers and their spouses must have a valid social

security number even if spouse is not on the loan.

When the spouse of the borrower is not in the

country legally, marital status may not be waived. ! Housing
Both spouses must be legal U. S. residents. MHDC

First Place MRB Next Step TBA

LOAN CLOSING

Loan may not be subject to a “buy down” (only applies to
First Place/Next Step).

Mortgage must be in fee simple title.
Must be a first mortgage.

Must be underwritten and documented in accordance with
prudent standards, and in compliance with applicable
program guidelines (i.e., FHA, VA, RD, FNMA, FHLMC).

Must be 30 year term, and have payments due on the first

of each month. (Only applies to First Place/Next Step).:iitinii

10/18/2022
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First Place MRB Next Step TBA

CLOSING LOANS AT THE TITLE COMPANY

* Be certain your instructions to the title company are
explicit.

* Let the title company know about the maximum closing
fees allowed.

Missouri"Housing
Development Commissicn

MHDC

First Place MRB Next Step TBA

SALE OF FIRST PLACE &
NEXT STEP LOANS

* Lenders may not retain servicing on First Place or Next
Step loans.

= All First Place and Next Step loans are sold to MHDC
master servicer, US Bank.

» If you close a loan product with an incorrect interest
rate, US Bank is unlikely to purchase the loan.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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POLL

We are going to take a quick Poll.

® A question will appear and you will select the best answer.

® After everyone has answered we will briefly share the results
and the correct answer.

)

Then we will move to the next question.

Missouri"Housing
Development Commissicn

MHDC
»

First Place MRB Next Step TBA

LENDER ONLINE

USING THE MHDC ONLINE SYSTEM TO MAKE A RESERVATION

https://lenderonline.mhdc.com/

e Lendesr Onlimnes

For All Your Clients' Needs

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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RESERVATIONS OF FUNDS

* Must have signed application from applicant who has
Entered into a fully-executed real estate contract before
making a reservation.

= Must have made preliminary determination that
applicant qualifies per the financial institutions
guidelines for the mortgage loan.

Missouri"Housing
Development Commissicn

MHDC
»

RESERVATIONS OF FUNDS

= To reserve funds, must use Lender On-Line (LOL), the
MHDC on-line reservation system.

* Funds reserved on individual basis by means of a
first-come, first-serve reservation system.

= As soon as confirmation received, loan may close. If
using the MCC program you must submit your
application package to MHDC after reservation and
before closing. Rl

MHDC
_ A

10/18/2022
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First Place MRB Next Step TBA

UTILIZING LENDER ONLINE

= Must have access code issued by your administrator.
= MHDC will not provide access codes to individuals.

» Access the system online at:
https://lenderonline.mhdc.com/

First Place MRB Next Step TBA

STEP 1: SIGN-IN

* Opening screen appears as sign-on field.

= Enter your user name and password provided by your
Administrator, remember, it is case sensitive.

MISSOURI HOUSING h

oy

10/18/2022
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First Place MRB Next Step TBA

STEP 1:SIGN-IN (CONTINUED)

= Once logged on, the banner screen opens; displays
important announcements for lenders (new income limits,
new forms, etc.).
= At this screen:
* New Reservation
* Availability of Funds
* Pre-Qualifications
* Loan Status
* Reports T . ¥

Development Commissicn

= Level of access approved by your administrator will MHC

dictate which tabs you may acc_

First Place MRB Next Step TBA

STEP 2: TO ENTER NEW RESERVATION,
CLICK ON “NEW RESERVATION" TAB

Missouri Housing Developmeant Commission
Lot Ut

Horms § Bt Bl | Promrs T vt | Ebvmrery | ok | Enrboet ¥ | Lo Dt

10/18/2022
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STEP 3: Selecting

= Each bond issue is structured as separate series; the most current
issue will usually be only issue open to new reservations.

* Make certain to select correct program when reserving a loan.

Wissnart Housleg Desciogmest Cammission
fo i

[T — P ]

‘Slagle Farnlly Series.
[Ty ——
s RS PLACE S € i 181E
e FREST PLALE F 5 B 181
s

s, T ST i

S VT TER T4 < 005 100 7 s
Missouri"Housing

S WX STER RS b B i1 Development Commissicn
o M H D C
Mirigage Lnafd Lorificats

o _

First Place MRB Next Step TBA

STEP 4: Reservation Screen

= Reservation Screen: enter all loan information; the fields with red asterisks *
next to them are required fields. You must also fill in the MSA information.

= For your convenience, all cities and counties have been programmed into
the system and will auto-fill as you type the name.

Hiswaiet fanbny Dessngsee Comsian
ﬁ iy

Missouri"Housing
Development Commissicn

MHDC
I
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First Place MRB Next Step TBA

When all information is entered, click the

AMNAUAL THEDME
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W
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First Place MRB Next Step TBA

If reservation has been accepted, you will see “reservation accepted.”

It also assigns a reservation number and the expiration date of the
reservation.

‘n't forget to print your confirmation.

New Resarvation  [F Reservation Acceptance Notice

¥NIR RESFRVATION HAS AFFN ACCFRTER |
TiON M Fuur Wi sabnyLism Mursbur e 3 ES8RBAIHISSOF
RESEFW =
= -
— n Lo i Dischaimer Statement
meare
Pinks £irs o print & capy ot
This, B b | B r

e s et pesint i Hersronrion IETYESERN
Rntles.

Powened by _,:,

Copyright § 1999 - i Cmphacyr Sefh
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First Place MRB Next Step TBA

REMEMBER...

= Cancel your own reservations in LOL.

* Modify/extend your reservation by emailing any staff
member in the homeownership department.

* Documents are only accessible through LOL.

* Files containing forms not printed from the website will
be rejected.

Missouri"Housing
Development Commissicn

MHDC

A
First Place MRB

RESERVATIONS OF FUNDS

= Reservation Expiration Dates:
45 days for existing homes.
« 45 days for new construction.
Prior to last closing date for the bond issue.

* MHDC must receive loan package prior to expiration
date.

» If lender cannot complete the closing and submission
to MHDC within this period, an extension will be M

Development Commissicn

required. MHDC
_ A
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First Place MRB

RESERVATIONS OF FUNDS
&

» If reservation expires and MHDC has not received
request for extension, the reservation will be
automatically cancelled.

» Lenders are required to notify MHDC immediately of
any changes.

= Approved reservations may not change property
address or be transferred to another participating
lender.

Missouri"Housing
Development Commissicn

MHDC

A
First Place MRB

VERY IMPORTANT!
4

* If you make a mistake, and find it after you have your
reservation confirmation, you cannot correct the mistake
from the website, you must contact MHDC for a
correction.

» If you reserve the wrong loan product, you need to
cancel the reservation and reserve the correct loan

product.
» If you reserve wrong type of funds and they are not
available when the loan is closed and shipped, we canndt.>;

Development Commissicn

guarantee that we will be able to approve the IoanMHDC

10/18/2022
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First Place MRB

CHANGES TO A RESERVATION

» If you need to make a change or update a loan
reservation contact one of the staff members by email
describing the change/error, and indicate correction
being requested.

= We will attempt to correct the error, and notify you by
return email if we were successful.

* Your confirmation number will not change.

Missouri"Housing

NOTE: A change of property, going from FHA to et Conras o

Conventional, or switching loan programs will require MHDC
new reservation. A

First Place MRB

CHANGES TO A RESERVATION
_______d4

= Return to the website in the next few minutes and view
"“Loan Status”.

» This will confirm your reservation has been corrected.
= Print a copy of the screen for a record of the change.

= MHDC cannot email out updated loan reservations.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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Next Step TBA

RESERVATION PROCEDURES
FOR NEXT STEP PROGRAM

= MHDC will announce interest rates by 9:00 am central time every
business day excluding holidays and activate the reservation system
so that reservations may be made.

= Reservations for the Next Step program can only be reserved from
9:00am to 5:00 pm central time Monday - Friday.

= Loans may not be canceled to re-reserve for a lower interest rate.
Loans that are cancelled must wait sixty (60) days before re-
reserving.

MlssnurlHuuslng
Development Commissicn

MHDC
»

Next Step TBA

RESERVATION EXPIRATION DATES

= If the lender determines that the loan will not be closed and
purchased prior to reservation expiration date, it is the
responsibility of the lender to request an extension for that
loan. Loans not extended prior to reservation expiration may be
subject to mark-to- market fees.

= There will be two different extension fees:
» A 15 day extension at .125% of the loan amount.
> A 30 day extension at .25% of the loan amount.

* These fees will be netted out of your loan purchase by thgﬁ b . 0
master servicer. MHDC will only allow one extension bef s“ﬁ oot

loan closes.

10/18/2022
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First Place MRB Next Step TBA

PROGRAM DOCUMENTS ON
LENDER ONLINE (LOL)

= MHDC documents may be found on LOL and are fillable through Loan
Status.

= Select needed documents, and LOL will populate the fields.
= Handwritten forms will be rejected.

e e e
T —————
e
[ nemervaron | momcsimrongs || mmr@mm [mennocommsrs. || Amsermarion |
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AUTO FILLING DOCUMENTS

Click on the borrowers reservation number and “select documents”...

Missouri Housing Development Commission
s

e reseramon | vaissie Funce | preaussroAToNe

Nama | Bubstin Board | Program Documents | Goasary | Malp | Contact s | Log Que

[ uaennocoumna || sovmermanon

& uick Search Advanced Search Options
5] Masarvad by tancar:  Ervast Mortgage Co. - () rurge Frocess
o
= san j
" | = [ =
Loans Last Upcuted cn Tussdey. Ortobar L 2013, sk 12:31 PM

e for | mrder: Arwest Mertasne £o,

] WA o TTlrnT > W Fagseo T EE o ko

" S I — —— —
W > s « o ot Appreas Ga3Z0S
&, oAt thiy ot Ao oA
M- : ! A ariANE ot Apprens eI
A - Clomeitied Approvad GaEN213
o B X v fa— Presm
WE Tw X masswn o e asarr s —

Bawerathy A

T e

10/18/2022

58



'
AUTO FILLING DOCUMENTS

_Then choose the document you wish to
be completed and then click on
Generate Document button.

ame | Buflatin Based

©

Lender Online
e’ Mol

Pt AR Yo 13

L

T

Loan Status Eog 7 Select Documents

2o 120004001404 - WILSON, COLLIN D
Dncument Nams

Missouri"Housing
Development Commissicn

MHDC
P eed by
i MS},S Capyright © 1999 - 2013 Emphasys Scltware. All rights reserved. | Aleut |-u-|_

First Place MRB Next Step TBA

AUTO FILLING DOCUMENTS

= Remember, this will not complete the entire form. Only
the information you entered in at the reservation stage
will be entered in the appropriate fields.

* You must go through the documents and fill in any
blank fields that were not filled in automatically.

» This is also a good time to check to make sure all the
data is accurate and make corrections where necessary.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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= When having issues ettinglthe 2nd T,oan Amount to auto-populate
on the 2nd Note and DOT please follow these steps.

= 1. Pull up your file in Loan Status.

i O e e B w8

Cenmpminnme o e o

o 4t b e e e

2. Hit the “PDF Docs” Icon for the correct file on the left hand side.

3. Select the box in front of “22d Note and DOT”, then Hit the
“Generate Documents” tab at the bottom.

Missour Housing Developnient Commission

Seleet Docurnents

e ASHTO00IFE0T - ICMKINS, NINA

(] 2921 Commntinal Cusing Dee
[ oo 2315 - pmioasen
. 2w b an DOT

[] Foom £ - Facaphurs Tas haificaion fios Tageted|
] Foom #3104 Corserstmest Lty for FHE CaL

ey
gy Eomirhe © U - ZCI mhan

empha:
4. Hit the PDF 2" Note and DOT” box. Do not hit the “Print All Documents” button.

m Missourt Howsing Duovelopment Comemsabon
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= 5. Once the document uploads, go down to the 6t page (or page 3
of the Second Deed of Trust). Delete the mortgage loan amount at
the bottom of this page and re-type the loan amount in again. This
will auto-populate all the fields needed on the form.

Z.  Charges; Liens. Borrower shall pay all laxes, assessments, charges,
impositions attributable to the Property which can attain priority over this Security I
leaschold payments or ground rents on the Property, if any.

3. Lien Subordinate to First Security Instrument. Lender and Borrower
acknowledge that this Security Instrument is subject to a recorded Deed of Trust which is g first
mortgage lien on the Property, dated "' ' , executed by Grantogé

as Bcncﬁciary‘i securing a promissory note in the amount of § 199, , (which Deed of
Trust and Promissory Note secured thereby are heremnafter collectively called the "First Mortgage

Missouri"Housing
Development Commissicn

MHDC
»

First Place MRB Next Step TBA

MHDC FORMS

= 500 SERIES = FIRST PLACE
= 700 SERIES = NEXT STEP

ALL MHDC FORMS CAN BE SIGNED ELECTRONICALLY
UNLESS REQUIRING A NOTARY RS .

Development Commissicn

MHDC
»

10/18/2022
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First Place MRB Next Step TBA

FORMS TO BE SIGNED AT
APPLICATION:

» Application Affidavit - Form 515 MRB / Form 715 Next Step /
Form 315 MCC.

* This document will have to be signed at loan application for
all loans.

= If a spouse is not going to be on the loan but will be living in
the home they will have to sign the new Form 516 stating
that they have had no ownership interest in the primary
resident within the last 3 years. WissouriBousing

Development Commissicn

MHDC

First Place MRB Next Step TBA

COMMON FORMS USED BY MHDC

= Form 505 File Submission Guide/Checklist
* Form 520 Lender’s Certificate

* Form 525 Seller’s Affidavit

* Form 535 Mortgagor’s Affidavit

= Form 560 Notice to Mortgagors

* Form 570 Addendum to Note

* From 575 Co-Signors Affidavit

* Form 580 Tax-Exempt Financing Rider

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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First Place MRB Next Step TBA

FORM 505
FILE SUBMISSION GUIDE & CHECKLIST

» Make sure your submitted file is in this order.

* Not all documents will be required depending on the
file circumstances.

= Only send what is necessary, nothing more.

Missouri Housing Development Commission Form 8505

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn -t

mitted to MHDC in the order as follows:
For speciai circusistances any,

I Farm #5329 - Lendes Carification

..........

ot st 4 the Srewican pmar's W for that jub. R,

10/18/2022



First Place MRB Next Step TBA Mortgage Credit Certificate

FORM 520
LENDER'S CERTIFICATE

* Make sure ALL information is filled out on Page 1.

* Make sure you Sign and Date Page 2.

Missouri"Housin
Development Commissicn

MHDC

Lendar's Cartificate
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First Place MRB Next Step TBA Mortgage Credit Certificate

FORM 525
SELLER'S AFFIDAVIT

Make sure ALL information is filled out on Page 1.
Make sure you Sign and Date Page 2.

Names should match the Warranty Deed.

If HUD is selling property, a signature is still required.

Use this verbiage at the bottom of page 2:

“Subject property was acquired through foreclosure

proceedings. All of the land being sold with the residence,
reasonably maintains the basic livability of the residence, ..,..if0usin3
and we have no knowledge that it does not and will not 271 e
provide, other than incidentally, a source of income to the M H DC

et At BILL Pa 281

10/18/2022
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First Place MRB Next Step TBA

FORM 535
MORTGAGOR'S AFFIDAVIT

» Verifies address, buyers name, sellers name, lender, sales
price, etc.

* Must be executed by all persons having an ownership interest
in property.

» This form is signed by the borrower at the time of closing. By
signing, the borrower states that all representations made at
application are true, that the income verified is accurate, and
who will occupy the property being purchased. MissouriHousin

Development COmH\SS\GI.

MHDC
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First Place MRB Next Step TBA Mortgage Credit Certificate

FORM 560
NOTICE TO MORTGAGORS

Used only with FHA, VA, RD loans.

Explains restrictions on re-sale of property, renting
property, etc. as they pertain to Government insured
loans.

Not recorded with Deed of Trust.

Missouri"Housing
Development Commis ﬂor

MHDC

10/18/2022

67



10/18/2022

. Form # 560

Notice to Mortgagors

(For FHA, VA and FmHA Loans)

Your home purchase is being financed with a mortgage made available with
the assistance of the Missouri Housing Development Commission (the
“Commission”). This mortgage is made at an interest rate below what is usually
being charged. Because of this, your martgage provides that you cannot sell your
home o a person ineligible for assistance from the Commission, unless you pay your
loan in full.

If you have applied for an FHA, VA or rural development loan and you sell
your home to a party ineligible for the Commission's assistance, the lender may
demand immediate full repayment of the loan. This could result in foreclosure of
your mortgage and repossession of the property. In addition, if you rent the
property or committed fraud or intentionally misrepresented yourself when you
applied for the loan, the lender may foreclose your mortgage and repossess the
property. If the lender takes your home through a foreclosure of the mortgage
because of these reasons, HUD will not be able to help you.

If the money received from the foreclosure sale is not enough to pay the
remaining amount of maney you owe on the loan, the lender may obtain a deficiency
judgment against you (a court ruling that you must pay whatever maney is still owed
on the loan after the foreclosure sale). Such judgment will be taken over by HUD if
the lender files an insurance claim against HUD because of the foreclosure. HUD
may then bring an action against you to collect the judgment.

Your mortgage Ioan is assumable only if (1) I have an FHA, VA or Rural
Development loan; (2) the buyer of my home meets any qualifying conditions
required by HUD; and (3) I sell the residence at a price which is not greater than the
“"maximum purchase price limit” established by the Commission at the time of resale
for an “existing residence” (i.2., a residence which has been previously occupied).

If you have applied for a Conventional loan, your loan is not assumable under
any dircumstances and the loan must be repaid in full upen the sale of the property.

SECTION 150(b)(1) OF THE INTERNAL REVENUE CODE OF 1986, AS
AMENDED, PROHIBITS THE DEDUCTION OF INTEREST ON YOUR MORTGAGE BY YOU
FOR FEDERAL INCOME TAX PURPOSES IF THERE IS A CONTINUDUS PERIOD OF ONE
YEAR OR MORE IN WHICH YOUR HOME IS NOT THE PRINCIPAL RESIDENCE OF AT
LEAST ONE OF THE MORTGAGORS WHO RECEIVED THE MORTGAGE FINANCED WITH
THE ASSISTANCE OF THE COMMISSION. [N THAT EVENT, NO DEDUCTION WILL BE
ALLOWED FOR INTEREST ON YOUR MORTGAGE WHICH ACCRUES ON OR AFTER THE
DATE SUCH PERIOD BEGAN.

Missouri"Housing
Development Commission

o - MHDC

Date = Mortgagor

First Place MRB Next Step TBA

FORM 570
ADDENDUM TO NOTE

= Attach to copy of the executed mortgage note.

» Explains the consequences of transferring property to
buyer that does not meet the guidelines of the First
Place program.

» Original goes to master servicer.

Missouri"Housing
Development Commissicn

MHDC
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| Form #3570

(Must be attached to the First Note. )

The following Addendum is made the day of .20 3
and is incorparated into and shall be deemed to amend and supplement the Note,
dated of evan date herewith, given by the undersignad (herein “Mortgagar”).

The Lender may declare all sums secured by this mortgage to be immediately
due and payable if;
(CH all or part of the property is sold or othersise transferred (other than
by devise, descent or operation of law) without the Lender's prior
written consent by Mortgagor to a purchaser or other transferee.

L] who cannat reasanably be expected to occupy the property as
a principal residence within a reasonabie time after the sale
ar transfer, all s provided in Sections 1430 and 143{1)(2) of
the Internal Revenue Code; or

iy who has had a present ocwnership Interest in a prncipal
residence during any part of the three-year period ending on
the date of the sale or fransfer, all as provided in Sections
143(a) and 143{1}{2} of the Intemnal Revenue Code; or

(i} at an soquisition cost which is greater than 90 percent of the
average area purchase price, all as provided i Sections
143(e} and 143{1}{2) of the Intemnal Reverue Cade;

{iv)  wha has Family Income m excess of the Maximum Family
Income established by the Missourl Housing Developmént
Commission under its applicable reguiations or program
guidelines in effect on the date of the sale or transfer; or

(1] Mortgagor fails to occupy the property deseribed in the mortgage; or

114] Mortgagor emits or misrepresants a materiad fact in an application for
this mortgage or any documents executed i coanection  with
mortgage.

References are to the Internal Revenue Code of 1986, &s amended, in effect

an the date of execution of the mertgage, and are desmed to include the
smplementing regulations.

IN WITNESS WHEREOF, Mortgagor has executed this Addendum.

Missouri"Housing
Development Commission

e MHDC
I

First Place MRB Next Step TBA

FORM 580
TAX-EXEMPT FINANCING RIDER

* This document explains that there is tax-exempt
financing involved in the mortgage.

* This document is signed at closing and recorded with
the Deed of Trust.

= Even a non borrowing spouse must sign this form along
with the deed of trust. They cannot waive their marital
rights. Missouri Hmts“',?

Development Col

MHDC
»
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o b atzachas

RIDER &

ax-Exempt Financing Rid,
First Disad of Triat]

Refergnces are to the 1986 Internal Revenue Code in effect on the date of execution of the
Security Instrument and are deemed ta include the implementing regulations.,

BY SIGNING BELOW, Borrawer accepts and agrees to the terms and provisions in this Tax-
Exempt Financing Rider.

Borrawer:

Co-Borrower:

Non-Barrowing Spouse: (i applicable)

Revised: March 2020

Form #590

TOTAL PROJECTED GROSS INCOME

Borrower Monthly

Income

Total manthy Form 590:

Gross Pay

T
s0.00 Income Calculation

Overtime

$0-00 Worksheet

$0.00

Commissions.

3000 Used to calculate

Bonuses $0.00 . f
Dividends $0.00 Income or
Interest 50.00 occupants of

oyalties $0.00
s household.
Pensions $0.00
VA Compensation $0.00 Common Mistakes
Net Rental Income $0.00
Alimany 50.00 + Explanation not
Child Support $0.00 given on hOW
Public Assistance $0.00 .

income was

Sick Pay $0.00
Social Security Benefits $0.00 calculated.
Unemployment Comp. $0.00

Income Received-Trusts

$0.00 *  Worksheet

Income-Business Activity

Investment Income

oo missing from file

$0.00

$0.00

$0.00

Total Projected Monthly Gross Income:

$0.00

x 12 $ 0.00

TOTAL PROJECTED ANNUAL HOUSEHOLD INCOME:

0.00

i the proparty securing the mertgage loan
5 the marigeae losn must be inciaded

Please explain how the i

reons Sre ot sEaUTng 5 present ow
Signar who w ’

i 1142 i the rasidence to be financed

10/18/2022
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Form #522

CERTIFICATION OF ZEROQ INCOME
(o be sigmed by actuls househodd member oaly)

L hereby certify that I do not receive income from any of the
following sources:

1. Wages from employment (including commissions, tips, bonuses, fees, ete )

2. Income from operations of a business;

3. Rental income from real or personal property;

4. Interest or dividends from assets;

5. Social Security payments, annuities, insurance policies, retirement funds, pensions, or
death benefits;

6. Unemployment or disability payments;

7. Public assistance payments;

8. Periodic allowances such as alimony. or gifts received from persons not living in my
household;

9. Sales from self-employed resources;

10. Any other source not named above.

There is no imminent change expected in my income during the next 12 months.

Wader pemalty of perjiery, | certify that the information i this certification is true and accurate bo the best of my knowledge. The undessigned
further understands that providing fse representations hercin constitutes an act of fraud.

Date
Siate of ]
)ss
Counry of )
Swormn to before me. this day of .20 i
Notary
My Ci ission Expires:

Missouri"Housing
Development Commission

MHDC

[[Form # 523

CERTIFICATION OF ZERO INCOME FOR CHILDREN
(To be signed by custodial parent only)

Borrower's Name:

Property Address:

[ hereby certify that I do not receive income from
any of the following sources:

1. Child Support (whether ordered or not ordered by the court);
2. Social Security payments;

3. Disability payments;

4. Public assistance payments;

5. Any other source not named above.

For the following child(ren):

There is no imminent change expected in my income during the next 12 months.

Under penalty of perjury, 1 certify that the information in this certification is true a
accurate to the best of my knowledge. The undersigned further understands th
providing false representations herein constitutes an act of fraud.

Signature of Custodial Parent Date
State of )
) ss
County of )
Swarn to before me, this day of 20 ;
Notary

My Commission Expires:

12314

Missouri"Housing
Development Commission

MHDC

10/18/2022
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First Place MRB Next Step TBA

FORM 575
CO-SIGNORS AFFIDAVIT

» Co-Signers cannot take title.

No co-signer information is required or considered.

Anyone taking title or occupying the property will be
considered a co-borrower, and must meet all MHDC
qualifications.

“Co-Signer” must be typed beneath the signature line on
the note & addendum to note. Missour!

Development Co

Co-Signer Affidavit must be signed. M H DC

ng
ion

| Form #5375

Co-Signor Affidavit

baing duly swarn, deposes and says:
1.am the ca-signar af a NOTE secured By a Deed af Trust for the home Ioan of

, the mortgagar(s}, on property legalty described as:

1 have executed the Note solely for the purpose of providing sdditional

security and [ have no other financial o cwnesship interest in the subject progerty,

Further, | hersby certify that I will not accupy the Ressdence of the subject
property at any tme.

Consignor
“Cesnar
STATE OF I 1
)55
COUNTY OF 1
Swomn to before me this day of 20
T Wy

My Commissian expires; _

Missouri"Housing
Development Commission

MHDC

Effeczive: 07/28/2008 |
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Form #550

BORROWER

MISSOURI HOUSING DEVELOPMENT COMMISSION
QUALIFIED MORTGAGE REVENUE BOND
WAIVER OF MARITAL RIGHTS SUPPLEMENTAL AFFIDAVIT

[Note: This affidavit may not be used if husband and wife reside or intend to
reside together in the residence being assisted with the MRB. In such
cases, both husband and wife must execute all MRE-CAP documents

and meet all MRB-CAP eligibility rules.]
STATE OF )

)ss
COUNTY OF )

1, the undersigned, being first duly sworn, state that I have applied for a loan to be funded
by a Mortgage Revenue Bond issued by the Missouri Housing Development Commission through

[name of Lender] in

connection with my acquisition of a principal residence located at:
Street:

City: State: MISSOURI  Zip:

As of the date of this affidavit, I am lawfully married to

[name of spouse].

I hereby certify that said [name of

spouse] has executed 3 Waiver of Marital Rights with respect to said residence and will not reside in said

residence and does not reside in the same place as me.

Signature of Borrower

Typed Name of Borrower

Sworm to before me, this day of 20,

My C i Expires:

Notary

Form #550-1 page 1

This form is used in
cases where the
borrower and
spouse have
separated but are
still married and do|
not intend to
reside together.

Borrower signs
this form.

Mlssnurl Hous
e\(-*msn*wcmnm\

MHDC

SPOUSE [Form =502 |

MISSOURI HOUSING DEVELOPMENT COMMISSION
QUALIFIED MORTGAGE REVENUE BOND
WAIVER OF MARITAL RIGHTS SUPPLEMENTAL AFFIDAVIT

[Note: This affidavit may not be used if husband and wife reside or intend to
reside in the r being with the MRB. In such
cases, both husband and wife must execute all MRB-CAP documents
and meet all MRB-CAP el ity rules.]

STATE OF )

COUNTY OF

I, the undersigned, being first duly sworn, state that, as of the date of this affidavit, I am

lawfully married to [name of spousel.

I understand that [name of speuse] has applied

for a loan to be funded by a Mortgage Revenue Bond issued by the Missouri Housing Development

Commission through [name of lender] iN

connection with his/her acquisition of a principal residence located at:
Street:

City: State: MISSOURI  Zip

I hereby certify that I have executed a Waiver of Marital Rights with respect to said

residence and that I will not reside in said residence and do not now reside in the same place as

[name of spouse].

Signature of Spouse
Typed Name:
Current Address:

Phone Number: )] —

Sworn to before me, this day of 20

Form #550-2 page 2

This form is used in
cases where the
borrower and
spouse have
separated and do
not intend to reside
together.

Non-occupying
spouse signs this
form.

Missouri“"Hous
Development Comm

MHDC

My Commission Expires:

Notary

10/18/2022
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920 Main Street, Suite 1400
Kansas City, MO 64105
Phone - 816-759-6600

Fax - 816-759-6803
www.mhdc.com

CITY, STATE ZIP

Re:  Missouri Cash Assistance Loan (CAL) Legally Enfarceable Qbligation Letter
Tor HUD ML 2013-14 and HUD Handbook 41651 5.8.5. 2
G Later

Borrower(s):
Property Address:
City: State: Missouri Zip Cade:
DPA Amount: $ 0.00
First Mortgage Loan Amount
First Mortgage Loan #
Please be advised that Missouri Housing Dy [ (MHDC), a entity as
recognized by the U.S. Department of Housing and Urban Development (HUD) and the Federal Housing
Administration (FHA), is providing down payment/closing cost assistance, which is to be used in conjunction

with the First Mortgage Loan originated through MHDC's First Time Homebuyer Program. Additional terms
of the assistance are provided below:

. No interest will be charged.

. Repayment is deferred.

. The MHDC's CAL is forgiven after ten years.
Fonowe: Sigratue Tiate
Co-Boerower Slgnature Diate

Christopher Hendricksen
Homeownership Manager

Mlssnurl Hnuslng

MHDC

Form #3594

FHA DPA Commitment Form
For Use only with FHA First
Mortgage Loan Commitments

Mlssouu Housing

The Missouri Housing Development Commission (MHDC) hereby agrees to provide
its own funds for the downpayment assistance (DPA) loan as stated below in
connection with the associated first mortgage and has a legally enforceable
obligation to provide those DPA funds.

Lender must print and complete this form and place it with MHDC Form 593
(MHDC Gift Letter) on the right side of the endorsement binder with Asset
Verification documentation needed to close.

Commitment Date Est Closing Date MHDC Loan Number

Lender Name

First Place CAL Program

DPA Program DPA Loan Amount
Borrower Name Co-Borrower Name
Property Address City

Christopher Hendrickson
Homeownership Manager

Mlssnurl Housing
*nsn*wcmnmm

MHDC

10/18/2022
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Mortgage Credit Certificate Program

Missouri Housing Development Commission

Non-Targeted Properties

Bacau:
the beneft of a cradit against your federal incoma tanes. If you Sell of Gtherwiss dispase of your|
ome during the next nine years, this benefit may be recaptured.

time you Sell your RomE to determing the amount, If ony, of th recapture tax. Along with this
notice, you are being given additional informaticn that will be needed to caiculate the recapture tax.

Notice to Mortgagor of Infarmation Regarding Potential Recapture Tax

se you are receiving a Mortgage Credit Certificate with your martgage loan, you are recelving|

The recapture is accomplished by an increase in your federal income tax for the year in which
vou sell your home. Ihe recapture onlv apolies. however. if vou seli vour home at 2 gain)

u may wish to consult a tax advisor or the local office of the Internal Revenue Service at the

A,

c.

D.

(i) 1f the amount calculated in (i) above is zero or less, you owe no recapture tax and do not

Notice to of Tax and of Method to
Compute Recapture Tax on Sale of Home

Introduction
1. General. When you sell your home you may have to pay a recapture tax as caiculated
below. The recapture tax may aisc apply if you dispose of your home in some other way.
references In this notice to the -sale” of your home also Includes other ways of
disposing of your home. Fer instance, you may awe the recapture tax if you give your home
to a relative.

&, In the following situations, ne recapture tax is due and you do not need to do
the calculations:

(a) You dispose of your home later than nine years after you close your mortgage loan;

(5] ¥iur horne I dispomed of 83 ek f your dest;

() You transfer your hame either to your spouse or to your former spouse incident to
it rit ol Bave o gwin o ioss inciided i Your incame under section 1041 of the
Internal Revenue Co

() Ve i ST YOATF Wi e A WS

Maximum Recapture Tax. The Maximum Recapture Tax that you may be required to pay
as an addition to your federal Income tax is $.0.00 . This amount is 6.25% of the
highest principal amount of your mortgage loan and is your federally subsidized amount with
respect to the loan.

Actual Recapture Tax. The actual recapture tax, If any, can only be determined when you
sell your home, and is the lesser of (1) 50% uf ynur gain on the sale of your home, regardless of
whether you have to include that gain in come for federal Incoma tax purposes, or (2)
your recapture amount determined by mult\D\lYlng the following three numbers:

() $0.00 (the Maximum Recapture Tax, as described in paragraph B above),

(i1} The Holding Period Percentage, as listed in Column J in the Table below, and

(iif) The Income Percentage, as described in paragraph D beiow.

Income Percentage. You calculate the Income percentage ac follows:

(1) Subtract the applicable adjusted gqualifying Income In the taxable year in which you sell yaur
hame, as listed in Column 2 in the Table, from your modified adjusted gross income in the
taxable year in which you sell your home.

Your modified adjusted gross income means your adjusted gross income shown on your
federai income tax return for the taxable year in which you seil your home, with the

t of any Interest that you receive or accrue in the taxable year from tax-exempt
bonds that is excluded from your gross income (under section 103 of the Intemnal
Revenue Code); and (b) your adjusted gross income must be decreased by the amount
of any gain included in your gross incame by reason of the sale of your home.

need to make any more calculations. If It is $5,000 or more, your Income percentage Is
006 Wil loohrestan isatio BLA fesee tier ss,nna, it must be divided by $5,000. This

r inceme For example, If the
Traction'is $1,000/$5,000, your mcame percantage s 0%,

Missouri"Housing
Development Commission

MHDC

E. Li
¥

™

imita

F. Mortgagor and

ns and Special Rules on Recapture Tax.

1f you give away your home (other than to your spouse or ex-spouse incident to divrce),
you must determine your actual recapture tax as if you had sold your home for its fair
market value.

1f your home is destroyed by fire, storm, flood, or other casualty, there generally is na
recapture tax if, within two years, you purchase additional property for use as your principal
residence on the site of the home financed with your original subsidized mortgage loan.

In general, except as provided in future regulations, If two or more persons own a home and
are jointly liable for the subsidized mortgage Ioan, the actual recapture ta2x s determined
separately for them based on their interests in the home,

1f you repay your loan in full during the nine year recapture period and you sell your home
during this period, your holding period percentage may be reduced under the special rule in
section 143(m)(4)(C)() of the Internal Revenue Code.

Other special rules may apply in particular circumstances. You may wish to consult with a
tax advisor or the local office of the Internal Revenue Service when you sell or otherwise
dispose of your home to determine the amount, if any, of your actual recapture tax. See
section 143(m) of the Internal Revenue Code generally.

1 Name:
SS#:
Co Mortgagors Nam
ss#:
2. Date of Closing of Mortgage Loan:
3.  Address of
4. Principal amount of Mortgage Loan on dateof closing: $

See the following table for your county’s ( )
Adjusted Qualifying Income Limits:

Retain a copy of this notice with your loan closing
documentation.

Missour

ousing
Development Commissian

MHDC

10/18/2022
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Effective: Apeil 1, 2021

TR e —r T — = ——
Counties: Counties: Counties: Counties: Counties pgt located
For Non-Targeted Boone Cole Caldwell Frankdin within the Columbia,
- Osage Ca: Jefferson Jefferson City, Kansas
Properties Gy Lincain Gl or t. Lovis MSA 25
Clinton St Charles noted to the eft
Eor the oroperty located at: Jackson St. Louis City
Lafayette St. Louis County
Platta Warren
County of: Ror

war-nr,mm m&mm mSmm mmarmm mgmn—m—s

LUving in Your Home at the Time] Living in Your Home at the Time JLiving In Your Home at the Time | Living In Your Home at the Time | Living in Your Home at the Time |

of Sale of Sale of Sole of Sale of Sale

{mn‘:;m::‘s:ﬂmm” lolding | 2ortess 3ormore | 2orless 3ormore | 2orless 3ormore | 2orless Zormore | 2orless 3Jormore
Py e e poehearyofcosng (Seente | o0m | s700 92955 | 76700 88205 | 86600 9959 | 84900 97635 | 72300 83145
Pee b st sy oo™ | 4% | es7es  omes2 | sos35 92615 | 0930 104563 | evaes 02516 | 7se1s  era02
Pl e it oy f o 24| g0 90074 103,584 | 84,561 97,245 | 95476 109797 | 93602 107641 | 79710 91667
Do he ourn siverary Aoy | % | sasm7 ws7e3 | sa7es 102107 | 100249 15286 | 98282 1303 | 83695 96250
Eeoe e 1y soveamyor g4 | too% | se305 w201 | 93228 10722 | sos2er 1210 | 103.a%6  usem | 7879 101082
[rospuemmmeneyoraon bt | gow | s04270  mgom | s7esy  was72 | uesze 127002 | 108355 124607 | 92072 w0615
P st s o™ ™ | &% | 109483 125906 | 102783 118200 | 116050 1323457 [ 1n0s2 127755 | 954 111420
Dot e e ey o g o %[ aow | 114957 132201 | 107922 124110 | 120852 140224 | 116646 134142 | 100604 116991
E:e:n?mmm ol I 120,704 138811 | 113,318 130315 | 127.944 147,235 | 122478 140,849 | 105634 122,840
The undersigned Mortgagor(s) hereby acknowledge receipt of this Notice:

Borrower: Co-Borrower:
Date Date

First Place MRB

WHAT HAPPENS WHEN THE
HOUSE IS SOLD?

= Title to the home transfers as in any other transaction.

= If the home is sold within the first nine years of
homeownership, Recapture Tax may be triggered.

Missouri"Housing
Development Comm 1

MHDC
»

10/18/2022
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POTENTIAL RECAPTURE TAX

= What is it, and how does it affect the borrower?

= Potential Recapture Tax is NOT an issue on Next Step
loans.

= It only applies to First Place and MCC loans.

RECAPTURE TAX HAS NOTHING TO DO WITH THE CAL

sssssssssss

First Place MRB

WHAT IS RECAPTURE TAX?

= If a homebuyer sells his or her home in the first nine
years of ownership AND

= If they make a profit AND

= If income is over maximum,

only then additional tax may be owed. PN

10/18/2022
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First Place MRB

HOW IS RECAPTURE TAX
CALCULATED

Uses IRS Form 8828 as a worksheet.

Calculated from time of purchase to time of sale.
Uses purchase price plus improvements as base price.
Deducts cost of sale.

Uses sales-year Adjusted Gross Income as determmant ),\

if Recapture Tax owed.

First Place MRB

VERY IMPORTANT INFORMATION

Convey to the buyer that they must retain
this form until they sell their home. They will
need to refer to this chart if their home is
sold in the first nine years of ownership.

10/18/2022
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SHOULD MY BUYER BE CONCERNED?

PROBABLY NOT

The average income for a First Place buyer is
$58,500 annually.

The current Maximum Income is $80,900 and higher
in some areas.

This means the average buyer is $22,400 under

maximum.

Household income would have to increase this muéh:::
to reach today’s maximum. MHDC

First Place MRB

THINGS TO CONSIDER EVEN WITH
POTENTIAL RECAPTURE TAX

Borrower using CAL loan gets 4% assistance making
homeownership possible.

Borrower saves on interest rate while the home is
owned.

Borrower has tax advantage while occupying his
home.

Benefits of First Place program will usually gl’ﬂV\s
outweigh the possibility of Recapture Tax. HOC

10/18/2022
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MHDGC Mortgage Credit Cortificats Program [[Farm #3054 |

Mcc c P Checkl

TO: WM Housing Dh‘.iw Cammission FROM:

HKansas City, MO 64108

MCC Reservation 8: Inerest Rate: _ %
Naxt Step Resorvation #: ¥ appicatel

Bortower Narme ——  Co-Borrowsr —
Property Address: City: T

Wao are the

[lrarm #304 - MCC Conditianal Commitment Fackage Checkiist

10 BE SIGHED AT

Clrarm #315 - Potential Borrower's Appication A

'!‘1 &m !!E = Apprived “Pioe ApDrOVal”, igred by an suthorized sgnar (IF applicatie)

Corrmsmmndence Memomndum regarding special Dremsances 117 appivaie)

OF INCOME FOR ALL MEMOEHS
Merfcation of employment/All required info for At Doc [Social Security Benefits =3
12-Month Braskdown o CverTiTe, COMMESon, Do LlDworca Decran
3-Month Droskdown for part-time ampkoyrent Clehid Supsort
Orthars _ ~
L Porm #3212 - Corufcation of Incomn far SO, sigred LIF appicatin]
1 rorm #323 - Certfication of ikdren, sgnad {88 apicaie]

] Sales Contract with fl sddendurms

[ Trorm @350-1 & 2850-2 = Waser of Marital Rights Afidasits — for snparated sdividusis (IF aspicabie)
u Maortgage Lendar Letter to

L porm #ams — Mobie Home Certification (1 apprcasie)

I Flocd certification Lettar

Clioan Estimate

S o Comiaes far i T Tasaprane Mumber

e

g in this order, for your Pre-Closing review:

Missouri"Housing
Development fomm\ssmr

MHDC
I

Morigags Credit Cartificats Program

P ial B s Application Affidavit
MName of Borroweris] —_ - :
Property Street Adress: _
oy o Cowly . Missauri
[ veuming [Jrooe Targesss [ Ssomta [ o -
Tokal Fieal Estote Sales Contract Price: §_ L

1. IWWe herety state that [we are proceeding with this application 81 myfour own risk and there are no
guarantess of an approved reservation of funds for ihe Maorigage Creds Cestificate (MCC) Program.

2 We turther underswnu that the ngm;_m_lummmmll the resarvation is made and
confirmed on the of funds and when

Iﬂu resarvation is made.

3. We further understand that |iwe must comgly with all MHOC requirements, 88 well as any FHA, VA,
RO or Fannie Mac/Freddie Mac C on the type of loan obtained.

4. 'We further understand that this is NOT a loan commitment. It is in the Mortgage Lender’s sol
discrefion 10 make meﬁeelslon o grant the loan and | am "Be to seek financing from Bﬂy SDDtU\'BG
Marigage Lender. Cls | process.

‘on a first-come, first-served basis.

Part li - Description and Disclosure

1. Issuance of an MCC anbties efigibk First Time Home Bormowers ho clasm a credil against their federal
income taxes only for a portion of the imerest paid for the purchase of a qualified home. The
residence must meel purchase price by the C. under the Internal
Revenue Code of 1988, as amended (TRC”). A Borrower must meel specific efigibility criteria and
‘sgree 10 cenain conditons as noted in Part 1l

o

The MCC reduces a taxpayer's annual tax isbility ihereby making more after-tax dollars available for
loan paymants. The Morigage Lender can take the MCC savings into account when undenwriting your
loan. Check with your tax consultant to calculate the value a MCC will have on your personal
foderal tax Nabliity, Ganerally, familles wih gr will recaiva froma MCC.
You should be sware hat the value of the credit may vary from year 1o year depending on your tax
status and ihe amount of mierest pakd on your Morgage Loan

I additen. 1o the reduction in your 1ax ity you mey be eigible to detuel morgage interest and
real estate tawes on Schedule A of your federal income tax return. © You may not deduct 100% of the
maorigage nterest and also receive ihe tax credil. However, the meximum deduction for morgags
intorest that may be taken on your Schedule A is determined as follows:

Tets! amount of intsres! paid less amount of tax credit

w

Generally MCCs can only be provided for e inilial inancing of the residence sne It can nol be issusd
in connection with any program funded by modgage revenue bonds. The MCC will be non-
transferable.

Missouri"Housing
Development Commission

MHDC
I

10/18/2022
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= |

4. Gonfict of intares! - No MG can be ssued o any porsons wha have, of who am related to a persan
who has, an interest &5 a craditor in financing the purchase of tha residence

& At closing, an MCC Commitment Fes i the amount of one percent (1%} of the final mortgage loan
amount is due and paystie fo “Missoun Housing Development Commission”

=

You, the Marigage Lender, and the seller wil be required to execute affidavits and cenficatons in
connection wih the MCC Program. Thess oath and
wmmufwhry.m-sal\em;uoneme Misstatements in the affdavits which are not
miade ma: 1,000 Intentional in up o a 510,000 fine
plus other criminal Wnalhf MHOC and tha Morgage Lender wil be varifying tha information
comtained In the affidavis. Misstatements may also result in denla or revocation of the MCC.

Part lll - MHDC P; ments
Al qualified borrowsss must be Sole 1o cerdy hat the iolowing statements ane or wil be frue

1 The bomower(s) will occupy the home as a principal residence within 60 days after closing.

z . O B single famidy, bwo Lnit residences, in which
case | aerul\rma( 1 Immmw one unil 88 my principal residence.

1 The:usmmemllnnlbeuumedmuuuiuannumnemnmpedﬁnmnmnzmmnmuumk
praperty), oc used as 8 recreation or *second” home,

4 The residence will nat be used premanly for busingss and nomumnan ls%ufma lmauma :anm
usied in & trade or business.
ahome busingss sxpense on state or fedesal incame tax retums

&  WWe understand the Maxmum Purchase Price limt is § and that neither the tolal
cost to acquire the residence nor the orignal morigage ioan amount may exceed Mis amount

nitis$
pricr 1o closing. The total rumber of persons reiated
tathe bomower(s) that wik be living in this home equals

& VWe undersiand that the Maximum & L

Tha pan i e

mswuwaeuuwnywawnww mc:mwusmwrwmumhwmm
of credit evaluation by me Lender. The MCC Program is considered a Special Credit
Program under Regulation B of the Equal Credit Opportunity ACt Lenders may requee additional

hmits atawed for the program

Totad Housebold Incoms inciudes all income from & sources for all bomower(s) and all ciher persans
Inensing %o occupy the residence.  (Including bat not limied 1o gross pay, Gverlime. interest,
dividends, alimony, chitd suppon, social security retirement, pension, wellare, etc )

Nethar the borrower(s) nor tha cocupants of the proparty have had cwnership interast in 8 principal
resddence or have taken & home mongage ntersst deducton of real estate tax deduction on hair
federal income tax reburms in Be past tree (3} years. unless one of the bomowers s & guaified
wateran andice the residence is located within a iargeted aea.

Missouri"Housing
Development fomm\ssmn

MHDC
]

| certify that the followng personis) intends 1o occupy this property within three months of loan
dosing

Hame of Ocoupant Rotationship. Age  Occupatonis)

For any mnors listed above, will both thes biologicat parants be residing In this home as thair
primary resisence?_ives Cine

If “Na", documentation child support must be submitted in the loan package
showing applicant(s) have physical custody of the child.

A of L i
I nave read Fartl, I an il above
Date:

Agplican! Sgnatine
Date:

Appbcan Signature

Applicants must sign prior 1o requesting a reservation of funds.
Oma copy must be given to the potential borrowar(s).

Missouri"Housing
Development Commission

MHDC
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o
Morigage Creai Conticase Progr
Request for Prior Apnmral
All itoms murst be compited I order for MNDC 10 review your cass. Fiease allow 4 days for Fsponss.
Lardut Mams Cortact Nama
e Gmaa
Baerowers Nama
Fraarty Addimas = wa__
et tasrtser Proposmt Ciomns Gme

4 Powar af Aty fir s hayer is gun sccopahls unbss the by
entmseninl Uitz Siaies. Fow thes wmecs, 0 hulgs Advoate

Hlesd inee D

® Mt bt @ lesies s Uity or ooty € i b, i b o s o verty, b bt
thas the praperty did not flood i 1991, snd b nes flaceded ines (sos Section 412 of MIEE Maneal for cxample)
This st b donns

Ear MHOC Usg Onfys.
Based upor

0O DOES

MO Cabesd s

Hissouri Housing Development Commission
Dae: =

A JOE Tt It
Tha documantation peovided 1of Bk prior Epeoval has not changed
—— T socumantmion peovlac.for i peoe sporrved st ctinge balore fomn closng. Afacthed
T in e new documen

Tanaer Froraa Sgnam

Missouri"Housing
Development fomm\ss\or

MHDC

Martgage Crodit Certificats Program

|r-o-.nsnn

MCC Post Closing Package Cl

Files must be uploaded and submitted to MHDC in the order as follows:
*Niodas forms caly requined when applicaive. For special circumstancas anly.

SECTION #1 - LEMDER
] Form #3085 - Lender Check Sheet

Commitment Fee ~ Confirmation of wire to MHDC for 1% of the loan amount

1 Farm #320 - Lendor Certification

SECTION #3 - APPLICATION

[ Typed final loan application - signad by barrawer(s)
SECTION #3 - Affidavits:
[ Warranty Desd

U1 Form @325 = Saller's Affiavit (Mames must match Wi0)
7] Form #330* — Certification of Casz

If appicable. in bew of #5375 when (e borrower i builsing on ther own ns,
O Form #3238 - Mortgagar's Affidavit

SECTION #4 - NOTE & RECORDED FORMS
[ Fxecuted First Mortgage Note
CIForm #375% = Co-Signor Afidavit
If applcabla. For non-stcspying co-borrowari.
[ Form @ 355 = Notce of Potentisl Recapture Tax
SECTION 93 - SETTLEMENT STATEMENTS
[0 €0 Ciozing Disckasure, sigred by mortgagon(s) (Both Borrowsr & Sefler's sdes)
[ hemized breakdown of arigination fees

Missouri"Housing
Development Commission

MHDC

82



10/18/2022

[REr SRR —
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BOIL & AICONDID sOMMY: =
o Missouri"Housing
amm types s [)ea oo Cleowy Devs\opmentfomm\ssmn
= o e ¢ s
i 3 [R——
ey Papmant PR & ‘
T = Tt "
MOCuSE oy ores
o bt e
e Gt 810 Page i of 2
Partil
1the of the Lender (the “Lender") do hereby
warrant to Missouri w ithe that:

1 The location of the property for which the barrower(s) are applying for an MCC (the "Residence”) is entirely within the
boundaries of the State of Missouri.

A Lender. as.agent for ion. by personal i
f & one family dwelling. the consiruciion of which mmetm‘mumi:w«mﬂmﬁwh«

st bt Potarial Bt s Appenion Aokt choctet e The Rt signed on the
et braaton o e e Mortgage.

4 fmched harvio azare copies of 10 the and the
e ok rmmg.;ﬁ.mm. el L i o

for st least fwo o ‘e dte on which construchon
Wit e b s By I puidetnes moted By ihe Speradons W

(ute = fees,
Togal b, SERrReal Capanes: B applasion Toe pum- s Which are pad vy the Buyer & Siner sovs of feancing e
residence) associsted with the purchase of the property. paid by ar on behalf of the Morigagor do not exceed the usual and
reasonable costs in the area which would be paid by & buyer. No fess other than those set forth in the escrow and
settiemant papars were paid o cobected.
represemtations contained in the Mortgager's
o7 Eicvn, o] o s reaaon s Eanes Tt Ty are ey e i comect
7. A qualifed employee of the Lender. a5 agent for the Commission. has reviewed the credil reports with respect 1o the
rw-ﬂ the Mortgagor

year per
s o MrRoagon . i Valarin o o pipyar o 1 VcLAR & rdtid s Sk e o
8. Intha evant tat e Lancer s bsen unableto sty R 810 he truth of e staemants made by the Morgagr
a amdarh oounty and m:m-wn
ast county of e H et o o e e purpose of GEtaTInNG WHether any proparty own

Mortgagor in either of said couniies during the fhree-year period prior to execubion of the Merigege was i
princel esidence o the morigagor. W examinaions revesied ounership. stached herelo 5 evidenoe such 81 et
such property

receipts or proparty Wortgagar or
& Adqualfies emplojes o sgentofins lender, 85 sgentfor he
ousehoid incor emsd\b‘-ﬂﬁ;ﬂﬂ maximum income fimit and the mdimusﬂiﬁwmﬁl
nrukrwllflmﬂllmlmoulﬂﬂ! projected income for MHDC purposes.
10, The financing of the residence to be purchased will not be from any qualified marigage revenue bond program.
11, No related person has an interest or it in the mortgage lo

12.  Aquaiified employee or agent of the lender, as agent for the Commission, verified that the property being financed is not
located within a 100-year flood plane.

13, [Complete if developer of residence is other than the Seller] The name and address of the developer of the residence is:
This is to certify that the above

SSTogr Comifesc sy, wih 9 spphesie reprisartatiors, s
ovetants spetbe 1 the Gerpimation Sarvicing ana Administration A ventent Tarch. 19385 5 amended and
suppiemented from time to time, by ind amony ihe Lender, the MiSstur HOUSING Development Commission and the

Pt

Dated: Lender:

By (authorized signature:

Typed Name and Title:

Missouri"Housing
Development fomm\ssmn

MHDC
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EDOCS STEP BY STEP PROCESS

UPLOADING TO LENDER ONLINE
STEP ONE: Click on Loan Status tab

Missouri Housing Development Commission

USER ACCOUNTS

Lender: AOD TEST

Home il [P search by: A I— - |
Participating Lenders/Branches [ show an

Lender: Access Capital Funding, LLC A

Lender: American Portfolioc Mortgage Corp.
= Branch: Kansas City

\ :
Lenders & Branches Branch: Palatine

This section shows you all of the

participating lenders and Lender: AOD TEST

branches in the system.

Select a lender/branch and then Eeiers Aovess Mo Hiyege o, v

click on the "Continue” button. = Branch: Anderson

This action will replace the < >

current lender/branch with the
new lender/branch selected.

EDOCS STEP BY STEP PROCESS

STEP TWO: Choose your reservation and click on the “eDocs”
icon. .

RVATION | AVAILABLE FUNDS USER ACCOUNT)

i ender: AOD TEST
- Quick Search Advanced Search
Reservation No. A Resarvad by Lendars oD TEST =1
| = O tender Loan Ne: [E—
12 charactars
C sorrover Namarssn: -
[0 co-Barrowar Nama/ssn: ssn: | =
Loans B show Active Loans | [ sShow Archived Loans
Results for Lender: AOD TEST
Actions Reservation Lender Loan No. Borrower Name g{
o By T | BT X 134588003602 RINEXSASEAL
\iew | Fepim PDF Docs aboos | Dilete
T E < 134666003635 MAUE, MICHAEL T
\iew | Fepi PDF Docs aboos | Dalete
. T — Saturiey, Chad R Saturiey, Hollid
iew | R [
= e | B X DOE, JON
View | Repm PDF Doce abacs | Dama o oo0000008 123-45-6780
w 5 | e | B | X DAVIS, RACHEL R
View | Mot POF Davs abmes | Dame 139066003572 Goo-11-2223
; . = BROWN, BEVERLY A
B B2 Fe, B K, 13accoo0asTe 456-74-89711
; . 3 TESTINE, TINA T
e | @9 -
8 | L T BN 2 [esesomie 4447554444
> STRONG. SOI PRATER, ED
o | ASHacGEnaa 427-41-3936 123-33-3333
e TESTER. GHESTER
“iew | Rephmt 134SeE00gast 123-45-6789

10/18/2022
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EDOCS STEP BY STEP PROCESS

STEP THREE: Upload your pre-scanned file by clicking on “Add New"
= Make sure you are on “submission package”

NEW RESERVATION | AVAILABLE FUNDS | PRE-QUALIFICATIONS | LOANSTATUS
[ tender: ADD TEST

e-MortgageDocs 0 @

Commernts Commernts Priritable Close

PACKAGES FOR LOAN NO. 134666003354

Submission Package

&3

Uploaded Documents (0)

[i1 Noe-Mortgage documents have been uploaded for this package. !

Package Submitted: 03/26/2015 01:35 PM \

EDOCS STEP BY STEP PROCESS

Name your document and note any special comments
Click EE=¥when you are ready to upload your file

Hams | Hullati Bosrd | Program Documants | Glosar

LOAN ETATUS

SER ACCOUNTS

[Ell Lender: ADD TEST

Loan Statys - g2 eMortgage Document For Loan No. 134666003364 o 2.

= dunstes a raguired Fald. 5

To add/modify an eMortgage

document fill put the reguired U 4 s

T e e S | “Sebeil a doumant mams from the predefined list >

o save your changes click onthe [ 1- MHDC First Place Fathage =] Enter what type of package submitted
“Cancel™ button. =

i “Enter a customized document name.

Finase make sure that the [

document it you aptoad 18 »

vl docismint. Ex: pd¥, o,
e

Enter additional comments about the package
Ll il Speg, i, tal, ete

Entar ahaut this

The Login Name' and 'Password e fof 1 iobn was prot aporved. Fom 521 s ntlusted = e fis|
belds are case sersawe.

Powirid by S
¥ 'hmays Cogyright © 1999 - 2014 EmoNasys Saftware. AN rghts reserved. | Alseut Landar Onlina

10/18/2022
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EDOCS STEP BY STEP PROCESS

* Locate the pre-scanned package in your folders.
» Click =1 when you are ready to upload your file.

*File Location
| Choose File \join_uul_ema\\_liat png

Cancel

0

= Save

» It will indicate if the file was successfully uploaded.
ILABLE FUNDS | PRE-QUALIFICATIONS | LOAN STATUS | REPORTS | USER ACCOUY

ortgage Document For Loan No. 134666003354 slﬂ Cge‘ .
) . Develor

ng
lopment Col ion
ackage: | Submission Package| v I H DC

EDOCS STEP BY STEP PROCESS

STEP FOUR: Your file is now uploaded into Lender On Line.

= Click on “Submit” when you are ready to submit your completed file to
MHDC.

NEW RESERVATION I AVAILABLE FUNDS T PRE-QUALIFICATIONS I LOAN STATUS I REPORTS I USER ACCOU

Lender: AOD TEST .
eMortgageDocs L @ a8 |

Commerts | Comments Arintable Cloze

PACKAGES FOR LOAN NO. 134666003354

Submission Package Add Hew % Package Submitted: 03/26/2015 01:25 PM

—

@chesterTestorMHDc Submission File 134666003354 B comments.. [ 1 & 3¢ 033012015

10/18/2022
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EDOCS STEP BY STEP PROCESS

* You will be given a confirmation of the date and time the
file was submitted to MHDC.

ﬁﬁ Lender Online n
i_'a_vAJIYu_nr__ enis' Needls

NEW RESERVATION | AVAILABLE FUNDS | PRE-QUALIFICATIONS | LOAN STATUS USER ACCOUNTS | ADMINISTRATION

Lender: AOD TEST
e-MortgageDocs ] @

Comments | Comments Printable Close

PACKAGE SUBMISSION SUCCESSFULL!

The e-MortgageDocs Submission Package For Loan No. 134666003354 has been received by our agency

PACKAGES FOR LOAN NO. 134666003354

[ wd
Submission Package Add New - Submit - Package Submitted: 03/26/2015 01:35 PM

Missouri"Housing
Actmes P Development Commissicn
2 + & X 1

00040 AM
F 4 £ X 12222020 12222020 0396 FM
2 I _

Uploaded Documents (3)

DO’S AND DON'TS TO REMEMBER

-
DO DON'T

v Make sure the file is in order x Upload the file one

before scanning. Follow the file
stacking worksheet #505.

v Remember to hit “submit”
after uploading the file.

v" Send all deficiencies together,
not one at a time.

document at a time. The
entire, complete package
should be scanned and

submitted in its entirety.

x Email files. Files must be
submitted through LOL.

Missouri"Housing
aloprment Commission

MHDC
_ A

10/18/2022
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LENDER ONLINE STATUS STAGES

How do I know if it's been
approved?

- What are the different

ta i LOL?

LENDER ONLINE STATUS STAGES

® Lenders are able to check the status of their files on Lender
Online under the Loan Status tab.

® There are seven stages to each reservation/loan:

1. Reserved - You have made your reservation.

File Rec'd - MHDC has received the file.

File Assigned - The file has been checked out for review.

File Review — The file is in the process of being reviewed.
Committed - The file has been approved by MHDC. PN
Purchased - US Bank has purchased the loan.
Funded — MHDC has pooled the loan. H DC

NoukwN

10/18/2022
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LENDER ONLINE STATUS STAGES

Missourl Hiusing Development Commission

LENDER ONLINE STATUS STAGES

Example:
This file has been received by MHDC.

STAGE/STATUS/DATE

C Fle Rec'd)Approved on 01/20/2015

+ Reserved / Approved on 01/09/2015

It has not been reviewed or approved; however,
the status after each stage reflects the status for that stage.

Must say Committed/Approved before you can expect to IO

Missouri Housin g
evelopment Commission

see an approval. £
" MHDC

10/18/2022
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10/18/2022

RECEIVING A DEFICIENCY NOTICE

- = Should the file contain a

deficiency, the contact
listed for the file will be
notified via email.

= The “File Review” stage

PROPERTY ADORESS STAGESTATSIOATE

ISSHNT HARIEELN R — Wi" Show M'

s g * The conditions to clear

o the file will be at the
bottom left of the screen.

HESCODITINSEACEPTINS REECTIONREASONS

Missouri"Housing

Development Commission
1 P Prsmhne _
1A et et e S0

RECEIVING A DEFICIENCY NOTICE

- Submitting a missing

PACKAGES FOR LOAN NO. 134666003354 d ocument:
. * Scan the missing
Submision Package St Page St 925205 0050 information and save to
folder.
Uploaded Documents 2) e | e - Upload jUSt as you did
_ e Tl your file package.
ChesterTestersubmission pa M B, ) 4 § X HBDE RGN | w Don’t forget to “Submit”
MissinqtaxmtumsfurESTER PRR the uploaded document.
= DO NOT resubmit the entire file package. ,s,/,,"\g

= DO NOT submit deficiencies until all are ready. MHDC

90



LOAN FILE APPROVAL

* Your approval will be sent Misoui Housing Delopment Commision mésl
via email to the contact L' (ke
noted on the Lender's \

Certificate Form #520. RO ORI

* Be sure to note the person

o Lede Nine: Fl Cotac-o Aol & . ot
who should be receiving ‘
. . . ek
deficiency notices and the
final approval. 5
Missouri

ng
Development Co ion

MHDC
»

LOAN FILE APPROVAL

* You also have the option of printing off your own approval by
clicking on PDF Docs at the top of the screen.

NEW RESERVATION | AVAILABLE FUNDS | PRE-QUALIFICATIONS | LOANSTATUS | REPORTS | USER ACCOUNT

Lender: AOD TEST :
. . 7 7 Fe. \ -
Loan/Reservation Status Details ] B2 (f *& = =
Edit Reprirt POF Docs - elocs Frirtable
=3
GENERAL INFORMATION
Lender Loan No: Lender ID No:
Reservation/Loan Ho: 134666003354 Lender Name:
Application Accepted On: 11/05/2014 Branch Name:
Reservation Expires: Servicer Loan No:
Commitment Expires: 12/20/2014 Loan Officer:
Closing Date: Submitted by:
Borrower Name: TESTER, CHESTER Real Estate Company:
Social Security No: 123-45-6789 Real Estate Agent Name: Missouri“Housing
Development Commissicn
FIRST MORTGAGE SECOND MORTGAGE M H D C

Program: 2014C Bond Issue - TARGETED - CAP Program: _

10/18/2022
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LOAN FILE APPROVAL

= Click on Form
195 -

Commitment
NEW RE! VATION AVAILABLE FUNDS PRE-QUALIFICATIONS LOAN STATUS REPORTS L tt
ettler
er: AOD TEST .
Select D ts (If it does
tatus @ 2 ele: ocumen t h
= - . not show,

ﬁtg a documant wit!| the Reservation/Loan No: 133074000047 - MOORE, KENNETH . ’
pnding loan information, O Document Name the fl Ie haS
t least one document
e list and then click on .
BT g Form #530 - Certification of Cost A not been
If you don't wish to Form #545 - Mortgage Interest Exception
g click on the "Cancel [ Form #1895 - Commitment Letter [Commitment Letter] a pproved ')

[ Form #323 - MCC Certification of Zero Income for Child
e e [ Form #315 - MCC Application Affidavit . Then C|iCk on
to view and/or print the [ Form #3835 - MCC Mobile Home Cerfification
nt(s). The software is Cas i

e g Form #375 - Co-Signor Affidavit Generate
ww.adobe.com. Form #345 - MCC Home Mortgage Interest Exception
r [0 Form #330 - MCC Certification of Cost Documents

[ Form #340 - MCC Mon-Filing Status

[] Form #350-1 and #350-2 - Marital Waivers

[ Form#322 - MCC Certification of Zero Income for Adult v Missouri“Housing

= Development Commissicn

Showing 1-16 of 16

THE LOAN CLOSES NOW WHAT!

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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First Place MRB Next Step TBA

CLOSING DOCUMENTS

After the loan closes the lender is to upload
to MHDC and the Master Servicer a closing
package with all necessary forms through
EDOCS.

HDC
_ A

WHAT YOU NEED TO UTILIZE EDOCS

v You must have access to Lender Online (LOL).
v You must have a username and password.

v You must have Adobe Reader.

v You must be able to scan documents. . 9
Ds

10/18/2022
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10/18/2022

LOAN SHIPPER TIP

= Carefully review forms for correct execution.

= Review MHDC checklist, Form 505/705/305 Lender
Checklist, to ensure all required docs are sent with file.

= Call MHDC with any questions before shipping.
* DO NOT send a file knowing it is incomplete.

= Only send back deficiencies when all deficiencies have
been gathered. Beknnen Conmsen

MHDC

First Place MRB Next Step TBA

UPLOADING DOCUMENTS PROCESS
PREPARING YOUR LOAN PACKAGE

= Prepare your loan package using the Form #505 Stacking
Sheet as your guide.

* The file MUST be in order before scanning.

* Once the package is complete and ready for submission, scan
the entire package as a PDF file and save to your designated
folder.

* Supporting information should be included following the
Lender’s Certificate.

» This will include letters of explanation, prior approvals etc.

Missouri"Housing

= E-Signatures are allowed, unless a notary is required.  teeoeren Conmiser

HDC
»
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MASTER SERVICER

As of 07/01/2020 US Bank is the MHDC Master Servicer

BN shank

If you have specific questions regarding Product Guidelines or
US Bank Overlays they can be reached at:

hfa.programs@usbank.com

hfa.customercare@usbank.com

Customer Care 1-800-562-5165

https://www.usbank.com/corporate-and-commercial-
banking/industry-expertise/correspondent-lending.html

Missouri"Housing
Development Commissicn

MHDC
»

MASTER SERVICER
Ebank

® You will have to have a username and password for their site in order to

upload the servicer package to them.

Lenders are to submit a separate file to master servicer containing all

required items.

¢ All lenders must deliver packages eligible to be sold into the secondary
market.

® Any file must be eligible for sale to FHLMC, FNMA, FHA, RD or VA.

® Lenders may use MERS.

¢ All suspended files must be corrected within 30 days of notification to the
lender.

® Reservations for suspended files will be canceled after 30 days.

® Lenders are responsible for tracking suspended files.

® Each file will be reviewed for compliance with the appropriate Dt Commosin

. underwriting guidelines. M H DC

i »

10/18/2022

95



MASTER SERVICER
Ebank

Each file will be reviewed for compliance with the appropriate underwriting guidelines.
Files are not re-underwritten.

Master Servicer will pay the lender when the loan is approved by both MHDC and
master servicer.

Each file will be reviewed for compliance with the appropriate underwriting guidelines.
US Bank charges a $200 Funding Fee which can be passed on to the borrower’s closing
costs.

US Bank allows manual underwriting for Conventional loans but not FHA loans.

US Bank requires a credit score of at least 680 for manufactured housing.

Non Owner Occupied borrowers are allowed on FHA loans only.

® US Bank Conventional Loan Product Guide:

https://lenderonline.mhdc.com/Doc/2AD915D33A114C86800F240C.pdf
Missouri"Housing

® US Bank Government Loan Product Guide: Development Commission
https://lenderonline.mhdc.com/Doc/B42833BE4FEA4BAA89EBIC36.pdf M H DC

MHDC WEBSITE

www.mhdc.com

Click on “"HOMEOWNERSHIP”, then “Lender Resources”

» Contains all Program Manuals for review and answers to
many questions.

= Lists income limits, sales price limits, target areas, etc.

* Please sign up for our email blast to find out when rates
change and changes to the program.

Missouri"Housing
Development Commissicn

MHDC
»

10/18/2022
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MHDC HOMEOWNERSHIP CONTACTS

= Christopher Hendrickson christopher.hendrickson@mhdc.com

= Homeownership Manager

= Rachel Davis
= Senior Homeownership Officer

= Roxie Weaver
= Homeownership Officer

= Hailey Wilkins
= Homeownership Officer

816-759-6812

rdavis@mhdc.com
816-759-6818

roxie.weaver@mhdc.com
816-759-6830

Missouri"Housing

haile!!'wilkinsﬁz mhdc.com Development Commissicn
816-759-6893 DC

= A passing score for the Loan Officer
Certification Test is 70% or better.

= Individuals who did not attend both
days of the training will not get credit for
the Test.

= Please register for the Test with the
same email that you registered for the
Training.

= Please use Google Chrome for the test.

= All attendees that registered for the
Loan Officer Certification Test will receive
a link within 2 hours of the end of
training, Wednesday, October 19, 2022.

®  This link will include a
password for the Loan Officer
Certification Test.

® This test must be started no
later than 10/19/2022 at
1lpm.

®  The test will be timed. You will
have 3 hours.

® The test will not save your
progress if you close the
browser during the Test.

®  You will receive the results on
the screen immediately.

¢ MHDC will send Certificate of
Passing Score via email no
later than October 27, 2022.

10/18/2022
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THANK YOU FOR ATTENDING
MHDC TRAINING!!

10/18/2022
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