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MORTGAGE CREDIT CERTIFICATE FORMS

= Once the reservation has been submitted, the certified
lender must then send the conditional submission
package to MHDC for review.

= This requires all documentation on the MHDC MCC
checklist, provided in the reservation portal.




MHDC Mortgage Credit Certificate Program
MCC Conditional Commitment Package Checklist

Missouri Housing Development Commission
Attn: Homeownership Dept.

920 Main Street, Suite 1400

Kansas City, MO 64105

MCC Reservation #:

FROM:

Interest Rate:

Next Step Reservation #:(if applicable):

Borrower Name:

Co-Borrower:

Property Address:

Zip:

We are herewith submitting the following documents, in this order, for your Pre-Closing review:

[JForm #304 - MCC conditional Commitment Package Checklist

DOCUMENTS TO BE SIGNED AT APPLICATION:

[JForm #315 - Potential Borrower’s Application Affidavit

[ ]Form #321 - Approved "Prior Approval”, signed by an authorized signer (If applicable )

Correspondence Memorandum regarding special circumstances

DLonn Application — signed by borrower(s)
[IForm #390 - Income Calculation Warksheet

(If applicable)

VERIFICATION OF INCOME FOR ALL HOUSEHOLD MEMBERS INCLUDING:

[ verification of employment/All required info for Alt Doc
12-Month breakdown on overtime, commission, bonus
12-Month breakdown for part-time employment

Osocial Security Benefits
Divorce Decree
[child Support

[] other:
] Form #322 - Certification of Zero Income for adults, signed (If applicable)
D Form #323 - Certification of Zero Income for Children, signed (I applicabie)

:I Sales Contract with all addendums

Dorm #350-1 & 350-2 - Waiver of Marital Rights Affidavits — for separated individuals (If applicable)

[ mortgage Lender Commitment Letter to borrower(s)

[ Form #385 — Mobile Home Certification
[ Fiood certification Letter
[JLoan Estimate

Mame of Contact for this file

(If applicable)

Telephone Number

E-Mail Address

Misscuri"Housing
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Mortgage Credit Certificate Program Form 315

Potential Borrower’s Application Affidavit

Name of Borrower(s):

Property Street Address:
City: County: . Missouri
[] Targeted [ Non-Targeted [ existing [_] Mew Construction [] combining with Next Step Program

Total Real Estate Sales Contract Price: §

Part | - Acknowledgment of Availability of Funds

1. I/We hereby state that |/we are proceeding with this application at my/our own risk and there are no
guarantees of an approved reservation of funds for the Mortgage Credit Certificate (MCC) Program.

2. |/We further understand that the interest rate is not guaranteed until the reservation is made and
confirmed by the Mortgage Lender. The rate may vary depending on the availability of funds and when
the reservation is made.

3. 1/We further understand that l/'we must comply with all MHDC requirements, as well as any FHA, VA,
RD or Fannie Mae/Freddie Mac Conventional requirements depending on the type of loan obtained.

4. |/We further understand that this is NOT a loan commitment. It is in the Mortgage Lender's sole
discretion to make the decision to grant the loan and | am free to seek financing from any approved
Mortgage Lender. MHDC is not involved in the loan approval process. Reservations will be issued
on a first-come, first-served basis.

Part |l - Description and Disclosure

1. lIssuance of an MCC entitles eligible First Time Home Borrowers to claim a credit against their federal
income taxes only for a portion of the interest paid for the purchase of a qualified home. The
residence must meet purchase price limitations established by the Commission under the Internal
Revenue Code of 1986, as amended ("IRC"). A Borrower must meet specific eligibility criteria and
agree to certain conditions as noted in Part lil.

2. The MCC reduces a taxpayer's annual tax liability thereby making more after-tax dollars available for
loan payments. The Mortgage Lender can take the MCC savings into account when underwriting your
loan. Check with your tax consultant to calculate the value a MCC will have on your personal
federal tax liability. Generally, families with greater tax liability will receive more benefit from a MCC.

You should be aware that the value of the credit may vary from year to year depending on your tax
status and the amount of interest paid on your Mortigage Loan.

In addition, to the reduction in your tax liability, you may be eligible to deduct mortgage interest and
real estate taxes on Schedule A of your federal income tax return. : You may not deduct 100% of the Misscuri"Housing
mortgage interest and also receive the tax credit. However, the maximum deduction for mortgage Devel :)Em(?‘nl ~ommission
interest that may be taken on your Schedule A is determined as follows: ! g

\ | .
Total amount of interest paid less amount of tax credit. M H D ‘

3. Generally MCCs can only be provided for the initial financing of the residence and it can not be issued
in connection with any program funded by mortgage revenue bonds. The MCC will be non-
transferable.




Form 315

4. Conflict of Interest - No MCC can be issued to any persons who have, or who are related to a person

who has, an interest as a creditor in financing the purchase of the residence.

At closing, an MCC Commitment Fee in the amount of one percent (1%) of the final mortgage loan
amount is due and payable to “Missouri Housing Development Commission”.

You, the Mortgage Lender, and the seller will be required to execute affidavits and certifications in
connection with the MCC Program. These affidavits are to be made under cath and are given subject
to penalty of perjury, which is a felony offense. Misstatements in the affidavits which are not
intentionally made may resultin a $1,000. Intentional misstatements may result in up to a $10,000 fine
plus other criminal penalty. MHDC and the Mortgage Lender will be verifying the information
contained in the affidavits. Misstatements may also result in denial or revocation of the MCC.

Part lll - MHDC Program Requirements

All qualified borrowers must be able to certify that the following statements are or will be true.

:

2

The borrower(s) will occupy the home as a principal residence within 60 days after closing.

The residence is a single family (one unit) residence, or a single family, two unit residences, in which
case | certify that | intend to occupy one unit as my principal residence.

The residence will not be rented or used as an investment property (except in the case dr a two-unit
property), or used as a recreation or "second” home.

The residence will not be used primarily for business and no more than 15% of the total area can be
used in a trade or business. The borrower(s) will not deduct any portion of the cost of the residence as
a home business expense on state or federal income tax retumns.

I/We understand the Maximum Purchase Price limit is § and that neither the total
cost to acquire the residence nor the original mortgage loan amount may exceed this amount.

If'We understand that the Maximum Income limitis $ and that my/our total household
income may not exceed this amount at any time prior to closing. The total number of persons related
to the borrower(s) that will be living in this home equals .

The purpose of the Gross Annual Household Income maximum limit requirements is solely to establish
the Borrower’s eligibility for a Mortgage Credit Certificate and it is not required to be used for purposes
of credit evaluation by the Mortgage Lender. The MCC Program is considered a Special Credit
Program under Regulation B of the Equal Credit Opportunity Act. Lenders may require additional
income information necessary to determine if the Borrower's household income is within the maximum
limits allowed for the program.

Total Household Income includes all income from all sources for all borrower(s) and all other persons
intending to occupy the residence. (Including but not limited to: gross pay, overtime, interest,
dividends, alimony, child support, social security retirement, pension, welfare, etc.)

Neither the borrower(s) nor the occupants of the property have had ownership interest in a principal
residence or have taken a home mortgage interest deduction or real estate tax deduction on their
federal income tax returns in the past three (3) years, unless one of the borrowers is a qualified
veteran and/or the residence is located within a targeted area.

Misscuri"Housing
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Form 315

9. | certify that the following person(s) intends to occupy this property within three months of loan
closing:

Name of Occupant Relationship Age Occupation(s)

For any minors listed above, will both their biclogical parents be residing in this home as their

primary residence? Clves Cne

If “No", documentation regarding child support must be submitted in the loan package
showing applicant(s) have physical custody of the child.

Borrower Acknowledgment of Understanding

|, the undersigned borrower(s) have read and understand Part |, Il and Ill above.

Date:

Applicant Signature

Date:

Applicant Signature

Applicants must sign prior to requesting a reservation of funds. Misscuri"Housing
One copy must be given to the potential borrower(s). Devel 3@ :nt==ommission

MHDC




Mortgage Cradit Certificate Program
Request for Prior Approval

All items must be compileted in order for MHDC to review your casa. Please allow 4 days for response.

Lender Name: Contact Name.

Phone #: Email:

Borrower's Name:

Property Address: Mo
Sireet City e Conrtty

MCC Reservation Number Mext Step Reservation Number Proposed Closing Date

Please review the following for prior approval on:
FPower of Attorney for Bover in M rv Use of a Power of Attorney for a buyer is not acceptable unless the buyer
is a member of the Armed Forces serving outside the continental United States. For these cases, a Judge Advocate
General s Power of Attorney must be used.

[ Flood Zone D

# Must include a letter from City or County Official, on letterhead, stating he or she can verify, without hesitation,
that the propenty did not flood in 1993, and has not flooded since (sce Section 4-2a of MRB Manual for example).
This must be done before closing

[ Income
"+ MUST complete the following:
1. Number of persans intending to ccoupy the residence:
. Inchude copy of current Loan Application.
- Inchude copy of the MHDC Income Calculation Worksheet.
If evertime, commissions oo bonuses arc beimg used, the lender must sct out details of cxactly what was used and a schedule of
income from VOEs, pay stubs or other documentatson used for amiving 21 the figures. Show the method of calculation. Include
this documentation.

[]  Other - Explain in writing exactly what you wish for MHDC to review. Include all documentation

For MHDC Use Only:
Based upon the information you have submitted, MHDC has determined that the above borrower,
O DOES O DOES NOT

meet all criteria for the situation as noted above. If approved, should any information change prior to closing,
it will be necessary to obtain a new prior approval.

Wish Prior Approval of income. should the FOE docmeniiion became mare thar 4 manths old before loan closing, it will he necessary for you to
abiin mew VOEs and new incame date for pupases of determining eligibility for a first-time home buyer loan. Thiz doan will have so siill meet all
arlser regulmtions and rutes of the MOC mdior First Ploce program. _Any change in the Maxinum fncome Limimions before s foan closes
conld lter this appraval.

Maximum Limit: MHDC Calculations:

Date:

Reviewer Comments:

Misscuri"Housing
Devel Bpmii:nt=Zommission

— AFTER APPROVAL. COMPLETE AND INCLUDE THIS FORM WITH THE LOAN PACKAGE! A A
The documentation provided for this prior approval has not changed. N
The documentation provided for this prior approval did change before loan closing. Attached

is the new documentation.

Date

Lender Autharized Signature




Mortgage Credit Certificate Program | Foem 305

MCC Post Closing Package Checklist

Files must be uploaded and submitted to MHDC in the order as follows:

*Notes forms only required when applicable. For special circumstances only.

SECTION #1 - LENDER CERTIFICATION:
[J Form #305 - Lender Check Sheet

[ Commitment Fee - Confirmation of wire to MHDC for 1% of the loan amount

[l Form #320 - Lender Certification

SECTION #2 - APPLICATION DOCUMENTS:
a Typed final loan application - signed by borrower(s)

SECTION #3 - Affidavits:
[J Warranty Deed

O Form #325 - Seller's Affidavit (Names must match W/D)

[ Form #330* - Certification of Cost

If applicable. In lieu of #525 when the borrower is building on their own land.
O Form #335 - Mortgagor's Affidavit

SECTION #4 - NOTE & RECORDED FORMS
[ Executed First Mortgage Note

ClForm #375* = Co-Signor Affidavit

I l For

[ Form # 355 - Notice of Potential Recapture Tax

SECTION #5 - SETTLEMENT STATEMENTS
[ €D Closing Disclosure, signed by mortgagor(s) (Both Borrower & Seller’s sides)
[J Itemized breakdown of origination fees

Misscuri"Housing
Devel Bpmii:nt=Zommission
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Mortgage Credit Certificate Program
Lender’s Certification

Lender Name: File Contact-For Approval & Defi. Notices:
Email
Phone #
BESERVATION DATA.  MHDC Reservation #: ion Date:
Borrower's Name: Sse
Co Borrower's Name Co- S54:
Property Agdress: City: . MO
2o Code: i pon D Rural/Non MSA County
APPLICATION DATA; Date Loan Officer:
NMLS#:
Property: 1) w-hrgeth Targeted Census Tract #:
2) Existing New Vear Built:
Bedroom & SQFT

Flood Zone Letter

Type: Single Famity[_] Duplex[ Jronao Jrownnouse [ ] manutacturea[ ]

Total # in Household: _______ w
(Aduits _____ Onidren ____) Age i Age:
sex: Matel] Femate[ ] P oSex: mate[] remate[]
Spouse residing in home NOT an Ethnicity | Ethnicity
fomn Marital Status: i Marital Status:
Occupation :
H
INCOME DATA;
| Total Household Income: $ 000  (Maximoum mit:$______)
SALES CONTRACT & AFFIDAVITS DATA: Contract Date:
Contract SalesPrice: & _____
Financed Closing Costs: + § i Buyer's Realor
Rehab. Amount : +5 License #:
Personal Property: <3 >
Sweat Equity: <s_________ > Realty Agency:
Amount: = § $0.00 —
MNOTE & RECORDED FORMS; - .
Closing Dete: Misscuri"Housing
Loan Type: (A [Jva [Jro [eonv Devel Bpmint=Commission
Co-Signor Name (if applicable): )
e i - First Payment Date: ________ \ N
Last Payment Date: _________ | —m————
Loan Amount: s,
Monthly Payment/PAI: § e
MCC Rate: [ J25% [ Bsee[ Jas% o

Borrower's Investment: §,

Revised: December 2018

MHDC USE ONLY; ‘ NOTES.




Partli

I, the undersngned authonzed officer of the Lender named below (the “Lender") do hereby certify, represent and
to Missouri H '] C ion (the “C i " that:

1. The location of the property for which the borrower(s) are applying for an MCC (the "Residence”) is entirely within the
boundaries of the State of Missouri.

2 A quslified employee of the Lender, as agent for the Commission, by personal inspection verified that the property consists
of a one family dwelling, the construction of which is sufficiently complete that cccupancy is permiﬂed under local law.

3. Amdrﬁedempbdv:eofmur\der asn'gemformecou ission, has confirmed that the p agor(s) have been

formed and understand the Potential ion Affidavit hereto. The sfﬁdﬂ was signed on the
date of execution of the Mortgage.

4. Attached hereto as are copies of the sales contract and sll escrow and sefilement papers relating to the propeny and the
Mortgage Loan. The contract price set forth above (a) includes the land (unless the land has been owned by the
for at least two years prior to the date on which construction of the residence began), dwelling and all fixtures and (b?w
within the limit required by the guidelines noted by the Operations Manual.

5. The sememem costs (titke and transfer costs, title insurance, or similar oos\s) and ﬁmncmq costs (credit reference fees,
| fees, . the fee, points which are paid by the buyer or other costs of financing the
resldenee)assouahedwmthepurehasedm property, paid by or on behalf of the agor do not exceed the usual and

reasonable costs in the area which would be paid by a buyer. No fees other than set forth in the escrow and
settlement papers were paid or collected.

6. nt of the lender independent ted the representations contained in the Mort r's
Agdavn and the g:lele(segfeﬁdnﬂ and has no le!ﬁleson to hevet t they l:pnot true and correct. o

7. A qualified employee of the Lender, as agent for the Commission, has reviewed the credit reports with respect to the
Mortgagor from all three national credit bureaus and verified that no credit report includes any indication that the Mortgagor
incurred indebtedness to finance a principal residence during the three-year period prior to the execution of the Mortgage,
unless the Mortgagor is a Qualified Veteran or the principal residence is located in a targeted area qualified census tract.

8. In the event that the Lender has been unable to satisfy itself as to the truth of the statements made by the Mortgagor in
paragraph 18 of the Mortgagor’s Affidavit from other documentation mentioned therein and herein, a qualified employee of
the Lender has examined the tax, it or deed rds of (a) |eoum'y and (b) the Mortgagor's
last county of residence if different from the above, for the purpose of determining whether any property owned by the
Mortgagor in either of said counties during the three-year period prior to execution of the Mortgage was used as the
principal residence of the mortgagor. If examinations revealed ownership, attached hereto as evidence such as rent
receipts or property tax records demonstrating that such property was (i) rented out by the Mortgagor or (i) unimproved.

0. A qualified employee or agent of the lender, as agent for the Commission, verified that the total projected twelve-month
household income is not in excess of the applicable maximum income limit and the amount of income used for credit
underwriting is not more than the projected income for MHDC purposes.

10. The financing of the residence to be purchased will not be from any qualified mortgage revenue bond program.

11.  No related person has an interest or is expected to have an interest as a creditor in the mortgage loan amount.

12. Aqualified employee or agent of the lender, as agent for the Commission, verified that the property being financed is not
located within a 100-year flood plane.

13. [Complete if developer of residence is other than the Seller.] The name and address of the developer of the residence is:
This is to cemm the above Lender’s Certificate complies with all appllcable representations, warranties and
spe

covenants in the Origination, Servicing and Administration Agreement an March, 1996), as amended and
supplemenhdimmtlmetollm bymdarrw::glheundu the Missouri F ,(R it C: L and the

Dated: i Misscuri"Housing
T 3 Devel § nt=Zommission
By (authorized signature): \\

Typed Name and Title:
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CONCLUSION

= Once the reservation has been submitted, the certified
lender must then send the conditional submission
package to MHDC for review.

= This requires all documentation on the MHDC MCC
checklist, provided in the reservation portal.

Misscuri"Housing
Develgpmi:nt=Zommission
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